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1. INTRODUCTION

In Career and Technical Education (CTE), advisory committees are groups of employers and community
representatives who advise educators on the design, development, operation, evaluation and
revision of CTE programs. These committees may oversee an entire program or institution, provide
input to a specific department or technical area or advise an entire school district or state system.
Advisory committees have responsibilities in the areas of curriculum and instruction, program review,
recruitment, and job placement, student organizations, staff development, community and public
relations, resource development, and legislation. Effective advisory committees provide ongoing
evaluation, consultation, and research on programs and curriculum. Indicators of effectiveness
include appropriate structures, group processes and procedures.

A committee is composed of knowledgeable, committed, and participating members who understand
their role and use effective group processes, connect to an institution that genuinely desires outside
input, enhances the effectiveness of the institution and serves the best interests of students.

Advisory committees are a vital link between CTE programs, the community and industry. Committee
members representing business, industry, labor and the general public bring unique perspectives
to education and training programs. They provide viewpoints which are invaluable to the effective
deployment of CTE programs.

Advisory committees serve in an advisory capacity only. They do not have administrative or
governing authority. Nevertheless, their work is important to the effective operation of a CTE
program. Programs with a close association and function in cooperation with business, industry,
labor, employers, employees and the general public are usually more successful than those that do
not have such an association.

The main purpose of an Occupational Advisory Committee (OAC) is to strengthen the career and
technical education program of a school by making recommendations for program improvement
and by providing technical assistance to ensure the most up-to-date curriculum content, appropriate
applications of technology, and the implementation of new instructional strategies.
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2. RATIONAL

Strong justifications exist for the establishment of local advisory committees. The accreditation of
technical colleges and the industry certification of CTE programs, within these institutions, depend
on the involvement and input of advisory committees.

Local advisory committees provide the means for a CTE (Workforce Development) curriculum to
remain relevant to business and industry needs. Relevance of instruction is the school’s assurance
that graduates will be capable of performing entry-level job skills and be competitive in a global
economy. Advisory committee members who become familiar with CTE programs, and are
themselves employed in the field as well as being potential employers of graduates. They have a
unique perspective of a training program. They can provide an informed viewpoint that is invaluable
to the educational process.

Local advisory committees create partnerships between Career and Technical Education programs
and the industries and communities they serve. Citizens are involved in the operation of their schools
and school personnel are better able to understand the needs of the occupations being served.

Local advisory committees promote public awareness of CTE programs. Community members
are given the opportunity to become familiar with all the programs offered by schools. Both
formally and informally, advisory members communicate the operation of CTE programs to
others in the community.
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3. TYPES OF ADVISORY COMMITTEES

Career and Technical Education (CTE) operates with advisory committees at the local, state, and
national levels. This handbook deals primarily with the use of local advisory committees, both general
and occupational; in support of CTE and the accreditation and certification for their respective
schools and programs.

LOCAL GENERAL ADVISORY COMMITTEE

General advisory committees provide direction for the entire CTE program of a school system. The
general advisory committee assists the school or institution in developing long-range goals and
plans for the CTE program. Members represent those occupations present in the community.

LOCAL OCCUPATIONAL ADVISORY COMMITTEE

The occupational (trade or craft) advisory committee serves a single occupational area. The
committee is formed for each technical college and its respective programs for all the schools in a
District.

The occupational advisory committee plays a vital role in linking business and industry with CTE.
Committee members offer specific advice on the needs of businesses and industries served by the
program and help ensure that the CTE curriculum stays current. This handbook provides information
and guidelines for educators on establishing and using occupational advisory committees. The
procedures and forms provided can be adapted and modified to meet the needs of the specific
committee.

A second type of occupational committee used in school districts is the program advisory committee,
which serves a cluster of related occupations. For example, all automotive occupations courses
constitute a program area. The program advisory committee frequently serves all the schools in
a system. In a large system, a program committee may act as a coordinating body for the various
occupational committees in the cluster.

The roles of advisory committees at the state and national level may change in structure as federal
and state laws are modified or replaced.
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4. ORGANIZING ADVISORY COMMITTEES

ESTABLISHMENT OF OCCUPATIONAL ADVISORY COMMITTEES
Preliminary Organizational Planning

Good planning forms the base for a sound, workable advisory committee. Although the planning
steps will vary, the following points should be considered when an educator is spearheading the
drive to form an occupational advisory committee, the “occupational advisory committee” is often
called a trade or craft advisory committee. The information on each point contained in this handbook
can be adapted to the local situation or used as presented.

e Discuss the potential formation of the advisory committee with district/school administrators,
instructors, and members of the community. If advisory committees have been attempted
previously in the school and failed, look for the reasons for failure. If negative issues concerning
advisory committees are found, it is suggested that members lay careful groundwork before
proposing formation of the advisory committee.

e When a favorable outlook exists, inform the appropriate administrator(s) that establishment of an
advisory committee is a major component of industry certification for the program.

e After the appropriate administrator(s) have been informed and have provided support for at least
exploring the possibility of forming an advisory committee, said administrator(s) are to prepare a
written statement that includes the following:

1. The purpose of the proposed advisory committee (see Appendix B);

2. The responsibilities and duties of the advisory committee and its relationship to the
instructional program and the school; and

3. An outline of the procedures to be followed in organizing the advisory committee.

* Request the appropriate administrator(s) to approve the statement and to include it in a written
request to the governing board, asking for authorization to form the advisory committee.

¢ Obtaining administrative support is an important step. Educators should consult administration for
advice and follow the established procedures.

* Some schools select a small group of citizens and school officials to plan the organization of the
occupational advisory committee. This group develops a statement of purpose and a description
of procedures to be used in the organizational process. Members of the planning group may later
be included in the list from which advisory committee members are selected.
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Committee Structure

After the formation of an advisory committee has been approved, the next step is the signing of a
Statement of Purpose by the School Board. Please refer to Appendix C for a sample which may be
copied or amended to fit school/district needs. Once signed, this Statement of Purpose becomes the
charter under which the advisory committee operates.

The size of an occupational advisory committee should not be mandated but recommended. Too many
factors affect the optimal size, including the number of employers in the area served, the diversity of
job offerings within the occupation, etc. All job specialties for which students are trained should be
represented, and both the employers and employees selected should represent their employment
fields in numbers proportionate to local induwstry. Select enough members to give an adequate base for
opinions, yet limit the number so that members can comfortably and freely discuss business. Normally,
between five and seven members produce the most effective committee. For COE accredited schools,
the committee shall be composed with a minimum of three industry members with documented work
experience.

MEMBERSHIP
Occupational Perspective

Advisory committees represent the views and needs of the public in the design of CTE programs. All
segments of the involved population (in the case of a general advisory committee) or the occupation
(for an occupational advisory committee) must be included in the membership. A school system
or postsecondary institution would establish limitations on itself or its constituency if it designs
programs around a limited portion of an occupation and then selects advisory committee members
only from that program area.

One important role a good advisory committee performs is to broaden the perspective of school
personnel. Individuals view training needs from their own business and industry experience and
demands. A broad perspective requires that persons with differing backgrounds would provide input
and advice. Avoid selecting members who have a political motivation for committee service or who
have a specific “pet project” they want to promote over the welfare of the overall program.

Most programs enjoy greater benefits when the occupational committee represents students,
employees and supervisors. People who actually perform the skills and those who hire and supervise
can then work together to give the instructional staff an accurate picture of the community’s
employment needs.

Consider the following groups of people when nominating and selecting occupational advisory
committee members (see Appendices G and H):

e Owners

* Employee supervisors
e Employees

¢ Personnel directors
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Choose members of general advisory committees to represent the community as a whole.
Representatives of the following groups may be included:

e Industry

® Business

¢ Labor and manpower commissions

e Other educational organizations

¢ The professions, agriculture, and other groups on the basis of community composition

Terms of Service

A school using advisory committees must decide the length of appointments. Many effective ways
to determine length of terms are in use.

Most school districts prefer to set a time limit for both occupational and general advisory committee
terms and to define the size of the committee in writing. This procedure promotes a continuing
flow of new ideas that helps keep the committee’s advice current and relevant. The most common
organization is three-year terms of service staggered so that one-third of the members is replaced
each year. Advantages of this organization include the following:

e Terms are long enough for members to become thoroughly familiar with the committee’s purposes
and potential.

e Members in the second or third year of their terms add the benefit of experience while newly
appointed members add fresh ideas and perspective.

e Members are more likely to give their time freely when the term of service is predetermined.

When the terms of service are limited and defined, the question of reappointment arises. Is
membership limited to one, two or more terms? Can former members be reappointed after a time
lapse? Establishing policies on these issues avoids potential problems later.

A disadvantage of reappointment is that a member may take it personally when some members are
reappointed and others are not. However, certain members may be so valuable to a program that a
school will want to continue their appointments. A policy of reappointment after a time lapse (usually
of one year) can allow for these situations. The committees’ by-laws (see Appendix D) usually govern
appointments and length of time to be served.

Checklist

¢ Inform members of the length of the term of service before they accept appointment.

e Establish the policy for term of service at the time the committee is organized.

¢ Allow for later reviews to assess whether the term of service policy is effective. Change the policy
if members, administrators, and the instructional staff agree.
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5. Utilizing Advisory Committees

OPERATIONAL GUIDELINES FOR GENERAL AND OCCUPATIONAL ADVISORY COMMITTEES
Rules for Operation and By-laws

CTE advisory committees are most effective and functional when they operate under the guidance
of well-organized and transparent by-laws. Rules for Operation (see Appendix E) and By-Laws
(see Appendix D) inform members of their duties and responsibilities and define the mission and
organization of a committee.

The following may be included in either By-Laws or Rules for Operations:

¢ Mission statement (see Appendix F)

e Terms of service for members

e Officers and the responsibilities of each office

 Procedures for the establishment of subcommittees (Subcommittees, which are appointed by the
group, may or may not include non-members.)

¢ The establishment of a program of work

¢ Guidelines for committee meetings (number, time, length, etc.)

* Responsibilities of members

¢ Provision for minutes and review of committee recommendations by the administration

Subcommittees

The number and use of subcommittees depend primarily on the size of the advisory committee and
the amount of activities it is asked to undertake. Subcommittees may be standing, in which case
they operate for the entire year or term of service, or ad hoc (appointed for a specific function and
terminated when the function has been completed). The most common standing committee is the
executive committee, consisting of elected officers and the designated school representative. The
executive committee sets agendas, assists the chair in appointing other subcommittee members,
and takes care of other matters related to committee membership.

When an advisory committee undertakes any project that will be continuous, a standing subcommittee
may be established to direct that responsibility. For example, an occupational (automotive) advisory
committee might appoint standing subcommittees for equipment or for public relations.

An ad hoc subcommittee will be beneficial almost anytime an advisory committee undertakes a
special project. Occupational advisory committees may appoint ad hoc subcommittees for task
inventories; labor force needs surveys, career days, scholarships or industrial tours.
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Program of Work

A Program of Work helps make the operation of the advisory committee efficient and effective.
The program of work is a guide for activities the committee will undertake to assist the vocational
program.

Before a committee can plan a Program of Work, members must be familiar with the instructional
program’s curriculum, goals, and objectives. With this as a basis of understanding, the committee first
reviews the program to identify areas that deserve consideration and then identifies the objectives
for the Program of Work (see Appendix L).

Usually, a Program of Work is prepared annually by an ad hoc subcommittee. However, the Program
of Work should never become cumbersome. The instructional staff is responsible for recommending
efficient operating procedures to the committee. If preparing a Program of Work annually ceases to
be effective, the instructional staff may recommend modifying the procedure to promote efficiency.

EXAMPLE: A secondary automotive technology program developed a three year plan to update
equipment and technology needs. The advisory committee planned equipment needs, instructional
materials, and budgeting three years in advance, adding a year’s plan each year. This system keeps
the plan one year ahead of an entering student’s completion time.

Effective Operational Practices

The effectiveness of an advisory committee is the result of sound organization. The following
practices help ensure the effective operation of both occupational and general advisory committees:

¢ Inform members of their duties and responsibilities before they begin work (provide them with
written guidelines and/or by-laws).

¢ Keep the committee active and continually solicit and consider its advice.

¢ Inform members of the operation of CTE programs offered throughout the District.

* Provide committee members an opportunity visit classrooms and meet students.

* At least once a year, either invite students to meetings for an open question-and-answer session
with members or hold a meeting during class for the same purpose. An occupational advisory
committee can effectively use this procedure several times a year.

¢ Ask district/ school administrators, on the recommendation of the instructional staff, to select
advisory committee members and to make other appointments.

» Keep rosters revised and current. Replace, as quickly as possible, a member who resigns. Provide
members with current rosters (see Appendix ).
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MEETING PLANS AND PROCEDURES
Planning Committee Meetings

The agenda for each meeting should be established well in advance of the scheduled meeting. It
may be prepared jointly by the chair and instructional program representative or by a subcommittee
(usually the executive committee). To set an agenda, planners first review the minutes of prior
meetings to determine old business and then consult the annual Program of Work to decide which
items of new business are ready for consideration (see Appendix J). For COE accredited schools, the
occupational advisory committee must meet a minimum of 2 times a year.

Members should receive the agenda in time for adequate review before the meeting. Minutes of
the last meeting may be included. At times, other materials that committee members need to study
in advance before the meeting (for example, proposed curriculum changes) should also be included
with the agenda.

The following planning considerations increase the effectiveness of advisory committee meetings:

¢ Schedule an advisory committee meeting at a school where the CTE program is offered. A meeting
should be held at least twice a year. Additional meetings may be scheduled at the discretion of
committee members and as appropriate.

¢ Hold regular meetings in a centralized location with comfortable seating and space for writing.

e If possible, provide simple refreshments for meetings. If funds are available, occasional meals
are a nice addition. Sometimes, student organizations provide meals or refreshments for advisory
committee meetings.

¢ Each time the membership changes, poll the members to determine the most convenient meeting
time. Some business people prefer to attend meetings during the work day, while others are
unable to do so.

e If it appears that a meeting may last more than two hours, use a method that will shorten the time
(save part of the business for the next meeting, hold an interim meeting or appoint a subcommittee
for lengthy items).

e Meeting frequency usually ranges from quarterly and semi-annually. Semi-annual meetings are
adequate for most committees.
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Conducting Meetings

An advisory committee is most effective when it works is conducted in a cordial and professional
environment. Robert’s Rules of Order Parliamentary Procedures is highly recommended document/
book when a decision is to be recorded or transmitted. An orderly and open discussion leading to
consensus is recommended.

Members come to the advisory committee with a variety of opinions and ideas. Unless they feel free
to express these ideas, the group becomes merely a “rubber stamp” of someone else’s thoughts.
Members should be aware that their opinions are important and respected. Frank, open discussion
is necessary. The chair has the responsibility of bringing the group to consensus when opinions differ.

When an advisory committee is newly formed or reactivated, the district/school representative
carries the major operational responsibility. Representatives orient members on committee functions
and duties and acquaint newly appointed members with the design and operation of the respective
CTE program. A district/school representative usually presides at the first meeting when a chair has
not been elected.

Roles and Functions of Advisory Committee Members and District/ School Personnel

The following are the recommended roles of the district/ school representative, committee chair,
committee members, instructors and school site administrators.

Role of School/ District Representatives

The representatives of the school/ district are selected according to the nature of the program
and the purpose of the committee. Principals/assistant principals of adult and career technical
education centers, District supervisors and coordinators for each field of CTE serve as school/ district
representatives (see Appendix FF).

The school/district representative serves as the secretary for the committee and general consultant.
Their duties include but are not limited to the following: reading and keeping minutes, notifying
members of the time and place of the meeting, arranging for meeting rooms, providing data or
descriptive information about the program, preparing and disseminating progress reports and assisting
with recruitment of new advisory committee members. School District representatives are to provide
the clerical assistance required to process meeting announcements, produce meeting minutes,
reports, recommendations, evaluations, special notices and other necessary materials related to the
program. They are also responsible for assisting the chair in preparing an agenda for every meeting and
consulting other members for meeting items to be incorporated (see Appendix V).
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It must be remembered that school/district representatives are not voting members of the assigned
committee, but serve as a liaisons between the school system and business and industry. Although
they cannot vote, their contributions are vital to the effectiveness and success of the committee. They
are recommended to voice professional opinions and to participate fully in their leadership role. They
are to be tactful and provide support to the committee’s chair. Their enthusiasm and commitment to
this endeavor can set the tone for the advisory activity which can impact the success and effectiveness
of their assigned committee.

It is the responsibility of the advisory representative to familiarize members with the functions
and objectives of career/technical education and their respective committee. They are to assist
new members with the functions and general philosophy of CTE and provide a background on the
educational programs with which they will be involved. Please be aware that committee members are
from business and industry and are not fully cognizant of the role and function of the school system.

Procedures have been established for meeting announcements, agendas, minutes and program
evaluations as well as transmitting committee recommendations to the school administrator who is
empowered to act upon suggestions and recommendations.

The school/district representative must ensure that all meeting notices are received by the Citizen
Information Center at least five (5) working days prior to the meeting (see Appendix Y) to be in
compliance with School Board procedures.

Representatives for school/district must be community minded and view their program area in
the framework of the total community. They should not view their program and committee as an
independent entity, without seeing its relation to the strategic goals of the school system.

If possible, develop an advisory committee notebook or folder in which members can maintain
agendas, minutes and other materials. The notebook or folder can include an organizational chart of
the district/school, the history of vocational/technical education at the district/school and the strategic
goals of the district/school.

The district/school representative for advisory committees will be responsible for forwarding all
meeting agendas and subsequent minutes when finalized to the designated District Director.

Chair

The chair should be a business and industry representative elected by the committee from the
committee membership. This selection is a critical step and much of the committee’s success will
depend upon the chair. From the beginning, the committee members must be aware of the school
system’s need for their help and the respect that they command. The district/school representative
must take care to establish that this is a post of honor and not allow the selection to be based entirely
upon who will take the job. The duties of the chair should be outlined before the selection.

The chair works closely with the school system liaison, presides at meetings, appoints subcommittees,
and usually represents the advisory committee in other groups.
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The chair will be expected to spend more time on the affairs of the committee than other members
and should exhibit a willingness to take the extra steps that will enable them to be well informed and
well-prepared. From the start, he/she should be recognized by the district’s/school’s representative
as the head of the committee. There must be no suggestion that he/she is to be other than an
active chair with all of the usual duties and prerogatives. The hard to-define and difficult-to-establish
successful working atmosphere of any group can be of concern when there is a misunderstanding
of roles and responsibilities. The chair is being asked by the school system to take on a challenging
task, and courtesy alone would demand that the actions and attitudes of the school system and its
representatives indicate respect and support for this endeavor.

Planning the meeting:

1. Review previous minutes for old business items.
2. Contact school system representative concerning time, date, and location of next meeting.
3. Contact school system representative to finalize agenda.

At the meeting:

. Personally welcome members, guests, and program instructors.

. Start meeting on time.

. Welcome members and guests - Self-introductions.

. Brief explanation of business procedures.

. Review and clarify old minutes at meeting - Vote for approval.

. Preside over meeting - Follow the agenda.

. Request feedback/evaluation of meeting (see Appendix N).

. Set next meeting date and site, rotate location if possible.

. At conclusion of meeting, thank everyone for coming, end at reasonable hour.

OCoOoONOOUL D WNPRF

After the meeting:
Plan for next meeting, identify site in advance.
Members

Members are the pillars and strength of advisory committees. Without members’ input, there
would be no advice and little contact with the community. An effective member is both a conduit and
a reflector, giving knowledge and advice to our schools and offering a line of communication back
to the business community. Members are encouraged to be direct and forthright in their advice. It is
members working together who are most able to bring about substantive change and improvements
in our programs. They must always remember that results may take longer to achieve in the school
system than in the business world.
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Responsibilities of Members:

1. Attend meetings regularly and arrive on time.
2. Get to know as much as possible about the questions or issues under discussion in the committee.
Seek information from business contacts if you do not know the answers.
. Speak up in meetings, offer ideas and opinions, but do not monopolize discussions.
4. Respect the rights and opinions of other members, even if you feel you have more knowledge or
experience in the area under discussion.
. Try to work toward consensus with other committee members.
6. If possible, volunteer a site at your workplace for an upcoming committee meeting or for a tour
by students.
7. Think of ways to help students get training and jobs in your business field. Can your company
offer an internship?

w

Ul

Members who are vendors should immediately inform the chair. The member should be provided
information on the Code of Ethics (see Appendix AA). The member should also abstain from
voting on issues that are directly or indirectly related to their business.

Role of Program Instructor

Instructors of Career and Technical Education programs also play a vital role in supporting the mission
and activities of advisory committees. Instructors serve as the link and at times the liaison for their
students with business and industry and facilitate business and industry partnerships. They maintain
lines of communication with employers to provide their students with potential employment and/
or training opportunities.

Instructors provide feedback to advisory committees on the status of their programs with respect
to instructional equipment, training materials and technology utilized to provide training and
educational services to their students (see Appendix R).

Advisory committee members can also provide instructors with professional development and
technical updating opportunities in support of the continuing education requirements for their
industry certification and in support of the accreditation of their schools and certification of the
respective career and technical program (see Appendix Q).

Role of Principal and School Site Administrator

The role of the school principal and school site administrator are very important and critical to
ensure that advisory committees become a vital component of the educational process in their
schools and programs. The school’s accreditation and the program’s industry certification require the
involvement and input of advisory committees. Principals can also provide substitute coverage for
teachers to attend advisory committee meetings as a component of their professional development
and technical updating in addition to supporting industry visitations as required by the Commission
on Occupation Education (COE) and other industry certification mandates.
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Officers

Officers are usually elected at the beginning of each school year and begin their duties immediately.
The chair presides and keeps the business of the meeting “on task.” A chair who conducts business
fairly and expeditiously is vital to an effective committee.

A chair is necessary for all advisory groups, but many groups do not fonnally select a vice-chair.
However, this position can add stability to the committee. In addition to presiding in the absence of
the chair, the vice-chair may head the Program-of-Work subcommittee and serve as chair elect for
the following year.

School and district representatives who have access to clerical help are often designated as
secretaries. The secretary prepares and mails meeting agendas, announcements, minutes, etc. The
secretary must decide which portions of the discussion are important to decision making and record
them accurately.

GUIDELINES FOR COMMUNICATION
Written Materials
The instructional staff can provide the following materials for advisory committee members:

¢ An e-mail or school/program website is an effective fonn of communication between instructional
staff and advisory committee members (see Appendix DD).

e Members are continually infonned of the current operations of the program.

e Members are advised of the activities of students.

e Many e-mails/websites carry infonnation on graduates and provide an important employment
contact.

¢ Members know the staff appreciates their work and is willing to spend time keeping them informed.

A short, simple e-mail is excellent. Information may include program enrollment, class activities,
information on students nearing graduation, etc. Many instructional programs also use e-mail/
websites as a recruiting or placement tool, sending them to businesses and industries as well as to
committee members.
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Recognition of Members

Advisory committee members willingly give time and expertise in service to the school or program.
Community leaders who voluntarily associate themselves with a career and technical program add
to that program’s prestige. The school/district, in return, should recognize their service in every way
possible. Public recognition also benefits the district/school. Suggestions for recognition include the
following:

* Present a plaque or framed certificate of appreciation at the end of the first year of service or at
the end of a term.

¢ Write media releases announcing appointments.

¢ Publish members’ names on the school’s website and/or year book.

* Prepare a well-designed display board for the entrance to the Career and Technical Education area
listing advisory committee members. A permanent plague with either changeable nameplates or
space for additions will provide for changes in membership.

¢ Hold a recognition night for advisory committee members.

® Recognize specific contributions of the committee in the media or at school awards ceremonies.

Use of Committee Input and Recommendations

The formation of an advisory committee implies that the group’s advice will be considered. However,
it must be remembered, however, that the advisory committee is not a policy-making body.
Therefore, there may be occasions when a specific recommendation is not acceptable by school/
district administrators.

All of the advisory committee’s recommendations must be acknowledged in writing. A written report
of the action taken on each recommendation should be presented to the group as soon as possible.
If the recommendations are sound and feasible, appropriate action should be taken quickly.

When a recommendation is rejected, a full written explanation must be made to the advisory
committee.
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Listed below are recommended steps for following up on an advisory committee recommendation.

¢ Send minutes of the meeting to all appropriate school/district administrators and instructional
personnel.

¢ School or District personnel decide the action to be taken on the advisory committee’s
recommendations.

¢ Inform all committee members immediately after the decision is made that:

1. The recommendation is implemented as originated, or
2. The recommendation is implemented with modification and explanation, or
3. The recommendation is declined with explanati on.

* Report the decision again at the next advisory committee meeting and hold further discussion as
appropriate.
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6. Advisory Committee Functions

AUTHORITY

The authority vested in all advisory committees - general, occupational, and special function - is limited
to making recommendations and to giving advice. Advisory committees are not empowered to set
policy; that responsibility rests solely with the School Board or the administration of the school. (See
Appendix HH)

An advisory committee should thoroughly understand its purpose from the beginning. At the time of
appointment, each member should receive a written explanation of the purpose and the authority
of that particular advisory committee.

The limits of authority should always be a lead item in every set of written advisory committee
guidelines. Committee members must also adhere to the Code of Ethics, Florida Statute, 112.313,
(see Appendix AA) while serving on an advisory committee which is also subject to the Florida
Sunshine Law, Florida Statute, 286.011. (see Appendix CC)

Advisory committee authority generally encompasses several functions, which are covered in the
following sections.

FUNCTIONS OF GENERAL ADVISORY COMMITTEES

A general advisory committee supports and enhances the total Career and Technical Education
program in the following ways:

e assisting the school in developing long-range goals and plans and in studying community needs;

e recommending a total GTE program design, suggesting additions, deletions or revisions of
programs when needed to meet the needs of business and industry;

e suggesting time frames and priorities for the implementation of these plans;

e conducting evaluations of the total GTE program and recommending procedures for revision as a
result of this evaluation;

e providing public information and financial and legislative support for the program;

e supporting the accreditation and certification process of schools and programs and;

e exploring the need for new programs in the community.
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FUNCTIONS AND RESPONSIBILITIES OF OCCUPATIONAL ADVISORY COMMITTEES
Curriculum Content Advisement

Curriculum content review and advisement are vital to an effective CTE program. In its review of
curriculum content, an advisory committee focuses on one primary concern: Do graduates possess
the entry-level job skills needed by employers in the area served?

Please note that this function is referred to as advisement on content, not on teaching method. What
to teach is a proper responsibility of an advisory committee, while how to teach is the responsibility
of the school/district instructional staff and administrative personnel.

An advisory committee may follow these procedures in fulfilling the curriculum content advisement
function for an existing program (see Appendix T).

* Review the goals of the program.

* Review the performance standards/objectives for each course.

* Review an area employment needs assessment (see Appendix U).

* Review a task inventory and analysis for the occupation.

e Compare the content of the program to the task inventory and analysis.

e Compare the needs assessment to program enrollment and attrition.

e Recommend optimum length of courses or programs, with suggestions for any changes.
e Recommend the content of programs, with suggestions for any revisions.

e Recommend the updating of skills for Instructors (see Appendix Q).

Since technology is rapidly changing, this process should be performed once a year. It is a lengthy
process and ample time must be allowed in the Program of Work. A subcommittee may undertake
at least a few of the steps to save the time of the entire group.

Most of the groundwork for curriculum review can be performed by the instructional staff. The
actual conducting of surveys is too time-consuming to be a proper function of advisory committees.
The following activities for a task inventory illustrate a suggested division of responsibilities between
the advisory committee and the instructional staff:

e Instructional personnel compile a comprehensive list of tasks performed by workers in the field.

¢ The advisory committee edits and verifies each item on the list.

* The advisory committee and instructional personnel jointly compile a list of workers to whom the
survey will be sent.

¢ Instructional personnel conduct the survey, asking workers about the frequency, difficulty, and
importance (either of the last two may be omitted) of each task on the list.

¢ Both groups jointly review the collected data and interpret the results.

¢ The advisory committee compares the task inventory results to the current curriculum and makes
recommendations for any needed changes.
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To review, an advisory committee may perform the following activities in the area of curriculum
content advisement:

¢ Assist with a survey of local employment needs.

¢ Assist with a task inventory to determine the skills needed by local industry.

¢ Advise on changes in industry standards and recommend acceptable performance standards.

¢ Advise on new developments in technology.

¢ Review the length of the respective CTE program in terms of entry-level job skills needed by
industry (see Appendix EE).

Career Guidance and Student Placement

In the field of career guidance, committee members may assist by holding regular informal visits
with students; sponsoring or assisting with career days; serving as guest speakers on the subject of
job opportunities and the expectations of employers; conducting mock interviews, etc. To assist with
student placement, advisory committees may participate in the following activities:

¢ locate prospective employers to interview graduates for jobs;

e inform local employers of the capacity of the program and provide information on current
graduates;

¢ help students locate part-time jobs in their specific field during instruction; and

e obtain prizes and awards for outstanding students; and

e participate in Skills USA competition as judges.

Community Public Relations and Marketing

Advisory committees effectively promote public relations and marketing activities for CTE programs.
A subcommittee may be appointed to plan and direct the marketing program for the year. Among
the activities the committee might consider are:

e promoting awareness of the CTE program through news releases, radio and television
announcements and coverage, special days, programs for civic groups, open houses, etc.; and
e obtaining contributions to promote programs through advertising.
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Community Resource Identification

The advisory committee itself is a major resource for Career and Technical Education. It also serves
as a coordinator for identifying other available community resources. A community resource can
include any person, place, organization, or item that has instructional value. An advisory committee
might:

* Locate potential employers for a cooperative education course;

¢ Locate appropriate local businesses and industries for student tours;

¢ |dentify community representatives as guest speakers for various topics of instruction;

¢ |dentify any community resource that can be used by the program to improve instruction; and

e Recommend and arrange for industry update in-service for instructors and/or professional
development or workshops (see Appendix Q).

Equipment, Facilities, and Resources Review

Adequate equipment and facilities are critical to an effective CTE program. Students must learn to
master the equipment they will use after employment. One of the most important functions of an
advisory committee is to recommend the equipment and facilities needed to provide students with
an optimal learning environment (see Appendix 0).

Generally, this function falls into the following three categories:

» Review and evaluation of the available facilities and equipment in light of industry standards;

e Survey of businesses and industries to continually identify new procedures, equipment, and
materials used, including the task inventory, analysis and members’ professional experience; and

e Establishment of a plan for procuring the needed equipment.

Specific equipment procurement activities an advisory committee might perform are:

e To assist Career and Technical Education (Workforce Development) program personnel with surveys
to determine types of equipment graduates will be expected to use in industry;

¢ To recommend facility or equipment improvements needed to bring training to current industry
standards;

e To assist instructional personnel in locating sources of donated or low-cost instructional supplies
and equipment;

 To secure outside funding to assist instructors in attending professional or industrial meetings; and

¢ To obtain current industrial publications and visual aids for the school.
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Program Review

In reality, all the functions of an advisory committee fall under the umbrella of program review. A
committee is qualified to give advice only when it has first carefully reviewed the existing program.
Therefore, the advisory committee’s program review activities are not separate from but a part of
its other functions.

In some schools, however, the committee is charged with providing a formal program review. All
schools providing GTE instruction are required to undertake periodic program evaluations. When
the advisory committee is to review the program, it must know how its review fits into other program
evaluation efforts. With this information, the advisory committee can proceed with a review of
program goals, curriculum standards and the development of data collection procedures. Program
reviews are required as a component of the accreditation process mandated by the Commission of
the Council on Occupational Education (COE). Please (see Appendix S) for the Employer Verification
Form. This is a lengthy process that should probably be directed by a subcommittee. Instructional
personnel should perform all groundwork possible to save the time of the advisory committee
members. COE accreditation information and forms can be accessed at http://www.council.org

The program review functions of an advisory committee should include:

e assisting with long-range planning and the formation of goals for the program;

e assisting in evaluating the program by selecting appropriate evaluation activities, identifying
needed data, and interpreting the evaluation information;

e reviewing program budget requests; and

e advising the instructional personnel who conduct student follow-up studies and review the
accreditation and industry certification status of the program.
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APPENDIX A

STATE CAREER AND TECHNICAL EDUCATION (WORKFORCE DEVELOPMENT) ADVISORY COUNCIL

The State Advisory Council represents a wide cross section of the lay public and

reflects a diversity of viewpoints. Its membership is made up of representatives,

including minority representatives of business, labor, public and private education, and the general
public. The councilrepresentstheclients ofthe Careerand Technical Education (Workforce Development)
system. Its primary concern is that Career and Technical Education (Workforce Development) programs,
services, and activities function effectively and are available to all individuals who need and can benefit
from them.

The major responsibilities of the council are:

e to advise the State Board of Education (a) in the development of the five-year state plan for Career

and Technical Education (Workforce Development) and the annual program plan and accountability

report and (b) on policy matters arising out of the administration of these plans and reports;

e to evaluate Career and Technical Education (Workforce Development) programs, services, and
activities and publish and distribute the results thereof;

¢ to assist the state board in developing plans for state board evaluations and to monitor these
evaluations;

e to prepare and submit through the state board to the U.S. commissioner of education and to the
National Advisory Council an annual evaluation report;

e to identify Career and Technical Education (Workforce Development) and employment and training
needs of the state and assess the extent to which Career and Technical Education (Workforce
Development), employment training, vocational rehabilitation, special education, and other programs
and related acts represent a consistent, integrated, and coordinated approach; and

e to provide technical assistance to eligible vocational funds recipients and local advisory councils, as
may be requested by the recipients, to establish and operate local advisory councils.

NATIONAL ADVISORY COUNCIL

Members of the National Advisory Council for Career and Technical Education

(Workforce Development) (NACVE) are appointed by the president of the United States and represent
business, labor, education, special needs groups, and the general public.

NACVE’s responsibilities include:

e advising the secretary of education, the Congress, and the president on the administration and
preparation of general regulations for, and the operation of, Career and Technical Education
(Workforce Development) programs; and

e reviewing the operation of Career and Technical Education (Workforce Development) programs,
assessing their effectiveness, making recommendations on council findings, and publishing and
distributing the results.
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APPENDIX B

SAMPLE GUIDELINES FOR PROGRAM ADVISORY COMMITTEE
Article | - Purposes and Name

Section 1. The above named advisory committee shall exist only during such time as it may be authorized
by the School Board (or Board of Trustees).

Section 2. The above named advisory committee shall operate in those fields directly included in the
program for which it has been appointed and shall limit its activities to advice on matters that directly
concern that program.

Section 3. The purpose and duties of the above named advisory committee may

include the following:

a. studying the needs of business and/or industry in relation to an individual skill program, family of
occupations, or the total general program;

. aiding the program in those activities that improve efficiency and effectiveness;

. helping in developing a program for the area that will better relate to business and industry;

. offering recommendations for the improvement of facilities, equipment, and instructional materials;

. assisting in evaluating the program on the basis of the stated objectives;
assisting the program staff in establishing priorities;

. studying successful programs in other communities for the purpose of encouraging the use of those
practices applicable to the program;

h. advising on the revision of the program’s standards and objectives as determined by study and

evaluation; and
i. evaluating annually the progress made toward the goals and objectives

M = md® O O T

Article Il - Membership
Section 1. Members shall be selected and appointed to represent a cross section of the community,
business, and industry served by the program.

Section 2. Appointment of advisory committee members shall be for three years,
except when the appointment is to fill an unexpired term; thus, one-third of the total membership
shall be appointed each year.

Section 3. The term of a new committee member shall begin on July 1.

Section 4. The advisory committee may recommend names of prospective committee members to the
appointing official.

Section 5. The advisory committee shall consist of three to five members.

Section 6. The designated vocational educator liaison will be present at each meeting.
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Article Ill - Meetings

Section 1. Regular meetings of the advisory committee will be held (day of and months) during the
calendar year.

Section 2. Written notices of meetings shall be e-mailed to all members at least two weeks before
each meeting by the advisory committee secretary or other designated person.

Section 3. The agenda for each meeting shall be prepared by the chairperson and the CTE district/
school representative.

Article IV - Officers and Duties

Section 1. The officers shall be a chairperson, vice-chairperson, and secretary elected from the
committee membership.

Section 2. The chairperson and vice-chairperson shall be elected annually by a majority vote of the
committee members at the annual meeting.

Section 3. The chairperson shall be elected from among those members who have served on the
advisory committee for at least one year. The duties shall be:
a. to preside at the meeting of the advisory committee;
b. to serve as chairperson of the executive committee;
c. to appoint special subcommittees, which may include persons other than committee
members; and
d. to represent the group at other meetings as requested

Section 4. The vice-chairperson shall perform the duties of the chairperson in the chairperson’s
absence.

Section 5. The secretary shall:
a. send out notices of meetings;
b. keep records and attendance of members at meetings;
c. maintain a permanent record of advisory committee activities; and
d. distribute minutes of committee meetings and copies of other committee documents to
committee members, teachers, and others, including concerned instructors. (The secretary
shall have the assistance of the school staff and the use of school facilities in performing the
prescribed duties.)
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Article V - Amendments

The by-laws may be amended or added to by a two-thirds majority vote of active
members at any regularly scheduled meeting.

Article VI - Rules of Order

The meetings and activities of this committee shall be conducted according to Robert’s Rules of
Order, except as otherwise provided by these by-laws.
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APPENDIX C

SAMPLE STATEMENT OF PURPOSES
(Charter)

The School Board (or Board of Trustees) of
authorizes the establishment of “The Occupational Advisory Committee”
on this day of 20 . The function of the
occupational advisory committee is to provide advice and counsel to the instructional and administrative
staff of the program and to its students. It is not given authority for policy decisions,
and it is expected to operate within the guidelines set forth. The purpose of the
occupational advisory committee is to contribute to the improvement of
in education through such functions as:
(Name of School)

¢ verifying the need for instruction in the occupation;

e providing input on curriculum, equipment, and facilities that is both current and relevant to
community’s needs;

e assisting with career guidance and student placement; and

e promoting community public relations

The School Board (or Board of Trustees) pledges cooperation with the committee’s work. It reserves
the right to dissolve the occupational advisory committee at any
time and for any reason. The term of the committee will be continuing unless terminated by the School
Board (or Board of Trustees).

Chairperson

Superintendent (or Principal, Dean,
Director, or other appropriate
school official)
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APPENDIX D

ADVISORY COMMITTEE BY-LAWS

Article I- Name and Purpose
Section A.

The official name of this body shall be

(Name)
Section B.

The above-named advisory committee shall exist only during such times as it
may be authorized by the

(authorizing School Board or Board of Trustees)
Section C.
The purposes and duties of the above-named advisory committee shall be to:

. identify education program needs for the school district (or area of service);

. help identify and assess labor market requirements;

. review and advise on the establishment and maintenance of realistic and practical programs

. participate in developing community understanding and support for programs;

. assist in the development oflong-range goals for education in the school district (or area of
service);

. review special project requests; -

. assist in the establishment of standards for education facilities;

. provide information on new technical developments that require changes in curriculum; and

. assist the school district (or institution) in reviewing legislation affecting Career and Technical
Education and Workforce Development Programs.

u b WN -
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Article II- Membership
Section A.

The advisory committee will consist of a minimum of members and a maximum of
members, excluding ex-officio members.

Section B.

Appointments to the advisory committee shall be made by
in consultation with
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Section C.

The committee membership will be drawn as follows: (specify types and numbers of representatives
to serve on the committee).

Section D.

Each appointment of an advisory committee member shall be for three years, except when the
appointment is to fill an unexpired term.

Section E.

Two-thirds of the members will be retained each year, with none serving more than three successive
years, and one year will expire before any outgoing member may be reappointed for a full term after
serving the unexpired term of a member who has left the committee.

Section F.

One-third of the total membership shall be appointed each year.

Section G.

The term of a new committee member shall begin on July 1.

Section H.

An individual will automatically lose membership in the committee if s(he) fails to attend three
successive meetings without presenting in advance to the chair of the committee a valid reason for

his/her absence.

Article lll - Officers and Their Duties
Section A.

The officers shall be: a chair, a vice-chair, and a secretary.
Section B.

All officers shall be elected annually by a majority vote of the committee members at the annual
meeting; or

The chair and vice-chair shall be elected annually by a majority vote of the committee members at the
annual meeting. The secretary shall be (Career and Technical Education (Workforce Development)
teacher, Career and Technical Education (Workforce Development) administrator or other vocational
educator).
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Section C.

The chair shall be elected from among those members who have served on the advisory committee
for at least one year. His/her duties shall be:

a. to preside at the meetings of the advisory committee;

b. to serve as chair of the executive committee; and

c. to appoint special subcommittees, which may include persons other than advisory
committee members.

Section D.
The vice-chair shall perform the duties of the chair in his/her absence.
Section E.

The secretary shall:
a. keep records of the attendance of members at meetings;
b. keep a record of discussion and recommendations;
c. maintain a permanent record file of advisory committee activities; and
d. distribute minutes of advisory committee meetings and copies of other committee
documents to committee members, teachers, and concerned others.

Section F.

The executive committee shall consist of the chair, vice-chair, and secretary with the CTE district/
school representative in charge as an ex-officio member. It shall:

a. act on urgent advisory committee matters between meeting;

b. prepare an agenda for each meeting if requested to do so by the advisory committee; and

c. call special meetings of the advisory committee as they are needed.

Article IV - Meetings
Section A.
Regular meetings of the advisory committee will be held during the calendar year. Meetings
shall be scheduled for the second Tuesday in February, April, June, and October. The meeting
can be determined and approved by the committee through its by-laws.

Section B.

The June meeting of the advisory committee shall be designated as the annual meeting.
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Section C.

Meeting dates may be changed by consensus.

Section D.

The chair may call special meetings of the advisory committee.
Section E.

Written notices of meetings shall be mailed by the secretary to all members at
least two weeks before each meeting.

Section F.

Meetings shall not be more than hours long, unless a majority of the members vote to continue
a particular meeting.

Section G.

All meetings will be open to the public.

Article V - Annual Program
Section A.

The advisory committee will plan and operate under an annual program of work. Plans, topics,
and goals will be included in the program.

Section B.

The program of work for each ensuing year will be discussed during the
meeting each year. (Month)

Section C.

Proposals by the members will be considered by the executive committee, which will
formulate a proposed annual program to be presented to the advisory committee during the
meeting for its action.

(Month)

Miami L=pane
TECHNICAL
CoLLEGES

| AC 2020-2021




Article VI- Subcommittees
Section A.

As the need for standing and special subcommittees arises, such subcommittees
may be appointed by the chair.

Section B.

Subcommittees shall report regularly to the advisory committee.

Section C.

A subcommittee will automatically be discharged upon accomplishing the task(s) for which it was
established.

Article VII- Amendments

The constitution, articles, and by-laws may be amended or added to by a two-thirds majority vote of
active members at any regular advisory committee meeting.

Article VIII - Rules of Order

The meetings and activities of this advisory committee shall be conducted according to Robert’s
Rules of Order, except as otherwise provided by these by-laws.

Miami L=pane
TECHNICAL
CoLLEGES

| AC 2020-2021




APPENDIX E

SAMPLE
RULES FOR OPERATION

OCCUPATIONAL ADVISORY COMMITTEE
I. Officers

A. The officers of Advisory Committee shall consist of a chairperson, a vice-chairperson, and
a secretary. The secretary will be a District/School representative and will be a nonvoting
member of the committee.

B. Officers will be elected annually at the first fall meeting, will serve one year, and may be re-
elected.

Il. Subcommittees

A. The elected officers will constitute the executive committee. The executive committee will
prepare an annual program of work for approval by the advisory committee and an agenda
for each meeting.

B. Other subcommittees may be established by the advisory committee for specified
functions. Subcommittees will report regularly to the advisory committee.

lll. Membership

A. The committee will be composed of five to seven representatives of the
occupation.

B. Members will serve three-year terms with three members appointed each year.

C. Members may not be reappointed unless at least one year has elapsed after the end of a
prior term.

D. Each member is asked to attend meetings or to resign if it becomes impossible to attend.
Resignations should be presented in writing to the committee chairperson and instructional
representative.

IV. Meetings

Regular meetings will be held at least quarterly. Meetings will be at the
vocational program unless otherwise specified.

V. Recommendations

The secretary will prepare minutes of each meeting and send them promptly to

members, instructional staff of the program, and
. School personnel will decide the action to be take on

(Administrator) recommendations and notify committee members of the decision.
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APPENDIX F

Developing a Mission Statement

“Constancy of Purpose” is the first of the 14 principles advocated by Deming (1986), whose ideas
launched the Total Quality Management (TQM) movement. By constancy of purpose, Deming means
that an organization should have a specific purpose and that all efforts by all participants should
be constantly directed toward achieving that purpose. Addressing the same issue, Peters (1987), a
recognized authority on achieving excellence and high quality, stresses the need for an organization to
have a clear vision .

Although Deming’s work and that of Peters have been targeted at businesses, the principles they
espouse have a great deal of relevance for education. Having a vision - a constancy of purpose - is an
excellent example of this relevance.

One of the first steps an advisory committee should take is to identify the purpose of the committee.
Its specific purpose (and rationale for existence) needs to be defined in a concise and clearly written
mission statement.

Although it should be simpler to adopt a mission statement from an al ready existing program, the
process of developing the statement is important for two reasons:

(1) it helps to build collaboration and mutual respect among the team members; and
(2) it helps to strengthen the sense of commitment of the team members for accomplishing
the mission.

The following is a process that has been used with success by groups developing
mission statements. You and your team are encouraged to try it.

Step 1. Committee members brainstorm and list their opinion of the program and its purpose.

Step 2. Identify key words and phrases. The group should review these opinions, discuss them
openly, and reach a consensus about which ones occur most frequently.

Step 3. Construct the mission statement. Use the key words and phrases to construct a mission
statement. A mission statement, in its ideal form, should be a single, complete sentence
that states desired results and rationale for those results. It should be general, not
specific; optimally, it will be futuristic, idealistic, and stated in positive terms. And it
should fit into a space equal to that of a standard business card (2” x 3Y2 “).
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An advisory committee mission statement will provide the link between the beliefs and values
supporting the applied technology program and the activities that will actually be accomplished.
It will provide the direction for all subsequent activities and service, and, most importantly, it
will provide a constancy of purpose and unifying theme for all involved. A few sample mission
statements follow.

Thefirstmissionstatementisthatwhichguidesthe UnitedStatesMilitaryAcademyatWestPoint. Itisplaced
in prominent places, available toall, and it provides the direction for all activities at the Academy. It reads:

"= The purpose of the United States Military Academy is to provide the nation with leaders of
character to serve the common defense.

A second mission statement, developed to provide the direction for a preschool serving children
with special needs, reads:

= The purpose of the Sunshine Preschool is to provide full , comprehensive services for
preschool-age children with special needs to help them grow to their maximum potential.
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APPENDIX G

Membership Invitation

The school system’s advisory committee representative will submit all names recommended
for membership to the respective program advisory committee chair prior to submitting them
for processing to the District Director for the Office of Adult and Community Education. All
recommendations should include name, title, business name and address, occupational background,
and affiliation in trade and/or occupational associations. The school system’s advisory committee
representatives of each committee will also be responsible for submitting to the District Director for
the Office of Adult and Community Education the names of those committee members who are to
be deleted.

When the invitation to join the committee is issued, it should be accompanied by background
information on career and technical education, why it is necessary, how this relates to the program
or programs at issue, and generally what is expected of the committee. This review should be
supplemented by a briefing during the initial meeting and discussions at subsequent sessions, with
emphasis on the committee’s job.

It is important that persons recommended for membership be contacted by the Chairperson and/
or school representative to confirm their interest and participation prior to sending the information
to the district director.
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APPENDIX H

LETTER OF INVITATION
July 9,20

Mr. James G. James, Manager
Midtown Automotive Agency
Anywhere, U.S.A. 32500

Dear Mr. James:

Your knowledge and experience in the automotive field are well known in our community. Because
of your demonstrated competency in the field, we would like to recommend that you be appointed
to the Automotive Program Advisory Committee of Downtown Area Vocational-Technical Center.
Your membership can provide the advisory committee with a valuable resource regarding the
direction of the Automotive Program ans its service to students and the community.

The advisory committee is directed toward achieving closer cooperation among business, industry,
and the school in training students for occupations in the automotive industry. The involvement
of outstanding business and civic leaders in the community like yourself is very important to the
effective operation of our automotive program.

Please consider our invitation and let us know your decision by July 16. We look forward to hearing
from you.

Sincerely,

(Signature of appropriate official according to local policy:
program instructor, center director, local vocational director,
superintendent, board chairperson, or president)
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Date
NAME

COMPANY NAME
ADDRESS

Dear NAME:

| would like to cordially invite you to the upcoming Miami-Dade County Public Schools
Advisory Committee Meeting.

The advisory committee consists of persons, outside the education profession, selected for
the purpose of offering advice and counsel to school authorities regarding the programs. The
committee gives particular attention to keeping programs practical and attuned to community
needs. Members of the advisory committees are representatives of the diverse industries,
occupations, and societal elements of the community. In general, advisory committees are
concerned with the improvement of the educational programs offered, anmd the establishment
of programs necessary to meet the needs of the community.

The specific purpose of the Advisory Committee is to advise, counsel, and assist in the planning,
development, and evaluation of the school system’s programs. It is a
necessary tool if interaction between the community and the school system is to take place.

Attached is an announcement of the next Advisory Committee Meeting. We would appreciate your
willingness to attend and share your ideas on how to improve our Career and Technical programs
and we would appreciate the great value of your assistance in this community cooperative effort.

Sincerely,

District/School Representative

TECHNICAL
COLLEGES
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APPENDIX |

ADVISORY COMMITTEE UPDATE FORM

DATE
TO: , Title Office of Adult and Community Education
FROM: , Advisory Committee Representative

(Your Complete Name)

SUBIJECT: Advisory Committee

NOTE: Use a separate form for each transaction.

Please consider the name listed below for membership.
Please delete the name listed below.
Please make the necessary change(s) listed below.

Dr. Mr. Mrs. Ms.

Company/Agency/Firm Name:

Position Held By Person Listed Above:

Type of Business Conducted by Company/Agency/Firm:

Mailing Address:

City: State: Zip Code:

Telephone:

APPROVALS: (Please Initial)
Program Supervisor:
Program Director:

) | Ac 2020-2021




APPENDIX J

MIAMI-DADE COUNTY PUBLIC SCHOOLS

DISTRICT/SCHOOL OPERATIONS

ADULT AND COMMUNITY EDUCATION

1450 NE 2nd Avenue
Miami, FL 33132
AGENDA

(NAME OF COMMITTEE)
TIME:

DATE:

PLACE:

RECORDER:

1. Opening of Meeting/Welcome/Introduction
of Committee Members and Guests.........ccveeeeeeenervnnnnnn..

(Name/Title of Person)

2. Reading and Approval
of Minutes of Last MEetiNg .......cccvevieiniiiiiicieceeceese e

3. UNFINIShed BUSINESS .vvveiiinieiie ittt ete s e e e e eanes

a. Status of:

b. e ——

c__ i,

4, NEW BUSINESS ..cuieniiiiiiiiiiee et eaes

f. Questions, Comments, and
Discussion from the floor ........ooiveviiiiiiiiiiie e

5. NEXt MEEEING e e

6. Adjournment

TECHNICAL
COLLEGES | ¥
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SIGN-IN SHEET S
Advisory Committee: m
Location: Date: |
No [ Name Address Telephone E-Mail AM
== 1
x
0 2
<
Ll 3
Q.
& 4
5
6
7
8
9
10




APPENDIX L

SAMPLE
PROGRAM OF WORK (YEAR)
(COMMITTEE)

Objectives Activities Target Due

icaL (=) | Ac 2020-2021
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APPENDIX M

MIAMI-DADE COUNTY PUBLIC SCHOOLS
DISTRICT/SCHOOL OPERATIONS
ADULT AND COMMUONITY EDUCATION
1450 NE 2Nd Avenue
Miami, FL 33132
MINUTES
of the
Advisory Committee
held at
COMMITTEE MEMBERS SCHOOL PERSONNEL
PRESENT
ABSENT:
TOPIC DISPOSITION
1. Opening of Meeting , Chairman
opened the meeting at
, Principal of
welcomed everyone to the school.
asked
those present to introduce themselves.
zré%;'f’:j:cgg | AC 2020-2021




TOPIC DISPOSITION

2. Action on Previous Meeting Minutes The minute of the

meeting were approved as written.

3. Unfinished Business

4. New Business

e. Questions, Comments from the Floor

=) | Ac 2020-2021




TOPIC DISPOSITION

5. Future meeting Dates

It was suggested that the next meeting be

held on

at

6. Adjournment The meeting was adjourned at

) | Ac 2020-2021




APPENDIX N

NAME OF COMMITTEE
ADVISORY COMMITTEE MEETING EVALUATION

Below is a guide for rating the effectiveness of the advisory committee meeting. Circle the
number that best describes your feelings about each statement.

Excellent to Poor
1.1 clearly understood the agenda
and knew what we were trying to 1 O 2 O 3 O 4 O 5 O
accomplish.
2. The agenda was well planned and
organized and was recieved in 1 O 2 O 3 O 4 O 3 O

advance of the meeting

3.This was an important and lo ZO 3O 40 SO

productive meeting.

4.1 feel the members of this
committee understand their role lo ZO 30 40 SO

and assighment

5. Members had a chance to speak and
made a contribution to items under 1 O 2 O 3 O 4 O 5 O

consideration.

6. The meeting was well organized 1 O 2 O 3 O 4 O 5 O
7.1 felt that the advisory committee’s
opinions and feelings were 1 O 2 O 3 O 4 O 3 O
understood and accepted by the
school

8. | feel satisfied with the activities and 1 O 2 O 3 O 4 O 5 O

accomplishments of the advisory
committee

9.1 feel my time and efforts are well 1 O 2 O 3 O 4 O 5 O

spent in serving as a member of this
advisory committee

TECHNICAL ) | Ac 2020-2021
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APPENDIX P

DISTRICTSCHOOL OPERATIONS
ADULT AND CONNIUNITY EDUCATION

CAREER TECHNDLOGY PROGRAM ADVIAORY COMMITTES

RECOMMENDED EQLUIPMENT LAT
ProgramiCoires Tl P dractoe
Behoat Principgi:
Dulle:
lbwrn Mo lknrn Damcripfion Cuopnilly | (1} Approved | (2) Not Appeusd
(Ups Exirp Fomrmg se N )
Bubmitted By: Vocationsl Progmm Supsrdeor
Racommaended By: Progrem Addeory Cormmilbes Chalmen

(1her )

Juiceion Seimment

Agvigory Commilies Minuiss Detes




APPENDIX Q

MIAMI-DADE COUNTY PUBLIC BSCHOOLS

DISTRICT/ISCHOOQL OPERATIONS
ADULT AND COMMUNITY EDUCATION

RECOMMEMDATIONSE FOR UPDATING OCCUPATIONAL SKILLE OF
CAREER AND TECHNICAL EDUCATION INSTRUCTORE

Program/Course Tine:

Thie acheory sommities membens and insruchors mouest that lechrical updaSng be
provied in the Eowing areas

m = e L oA W R

Wa alec moommend that thie techrical updating be providad by:

Signed

Adhmary Comumiiine CIuas pesson

) | Ac 2020-2021




APPENDIX R

SCHOOL CTE PROGRAM STATUS

Program Mame:

I nstructans)

2chool Name:

Address.

Principal's Mame:

Enrolmant  Secondany: Post-Secondary: Day Eve
Goals and Acocomplishments:

Tools and Esuiement

Faciity;

Qs

Frepared By: i Dt b

Signature of Prindpal or Designes: Diate;

Foem must be compiemd and e-maled @0 he Disricy School representaiive 0N Wesk pror io
e meniing.

) | Ac 2020-2021




APPENDIX S

Cammisslon of e Counail an Oecupational BEducati an
EMPFLOYER PROGRAM VERIFICATION FORM
far Poatsscondary Progmams
[Agri 20 4)
NETRUCTIONS:
Gomplela this B s each service area servd by a poogram.”

Thim foem st be signed by an employes who i in positon o maie hirig decisions on bshall of the

e of INEteien

Ao ‘-:m--mp

=R DS FrarET

Mo e i) of Dalivary of Program (check ALL st spply)!
| 100% Trad kion st | Hybrid | Dot ancw By ation

Thia progrem s [ohsok ona )

L J.l.n!m;ﬁng'l'n .lHlllPrl:lrlml | A Subniely Rewsed Program
Tim length of this program is (indicate the member of hows in all boxes that spp iy

i ri—
D Clock Hows Exmewier S| Houms I Crumrier Crecil Hioums

Thmdﬂh.mhﬁ.gﬂfuﬂ-lﬂﬂpnﬂ_h:ll J

Excerpl froem the Handbook of doowdiiation, Stenderd 2 = BEducational Progrars

5 Allaaf avery beo yaara, fhree bonafide pedenbinl ampleyars mndee sach aducalional progmem
s recorrmend admission reguiremends, progrem condesd, progrT isngth, proprem ob iscies,
comp-aaasy laxs, Rarushional mana’s sqnpmant, melod of sakiation, and lavel of skl
anddor prodcisncy reguined for compisfion, and appropriateness of i defry mode for e
program. [Dbjscves 2.8-2 and 2-8-1)

A Tha atfution consdders e g and B bafion of ssch progme i mfafion o fhe doomese’ed
WY VR MRTINGE OF COMERETE. DD Bove 2-8-7)

MOTE: Job Compa Canters mavy uss the Vooabtional Fmiustion System (WS ) Bepod in pleo of the
CLUE Empiover Program varficalon Fanm

" For programa el nchide & Sance aducalon mods o Salivany hal necruil students adlsids e
sarvice wnais) of an instiution’s physical ocation(s), & make nissds snalysl o other demogrmphic
dats which demonsiraies demand lor the program may be submitied

| AC 2020-2021




APPENDIXT

ADVISORY COMMITTEE
CURRICULUM SURVEY FORM

Pirosg e

Maa Diat
Camparm”

Address:

Ciy Tip Code:
Phone Esdenesign:

I reeatiritd s Euimsnk Sonte ol m snd suppset e s Il:l!ll'lﬂ o dadin in ﬁ.ﬂll‘ﬂ e
whucdents.

g,
M (Fyour andvesr @ NO, phsase make the nes ESSarY SOMMISNES OF SUG HE-RIoRE in
the pravided space)

Commants or Suggaations:

) | Ac 2020-2021




APPENDIX U

Business and Industry
Hemds Assemment Sarvey

In an &f form o bemer  acilives & benef jcial connecion bervwesn sducarion and the pesds of
usmess and indusiny, we are mki oy he you ke s m inuie o complete the foll owing serey
rqlnd'l:g:ﬂunmhi.rllh:!i:u rmekeimdeiomii The nformaiion willbe s ed io
desermineg If the progem s currestly offered ar varl o schools 3 in lie  whh the nesds of the
buzimess communiny aad 1o assistin prom  ofing the progem & 1o our sdens, parems, and the
‘COMImMnATY.

1. This busives &
Dealer/distribuatons
C ontrec tor end user

2. How many vachnie iang do you now smploy?
1%
4k
TN
Meliowre
Comimenis

1. Doyomw have o need five rvined technicians in yoer compuny
Wi

bt

Clrmmeenis

4. Have you experienced any difficulties locating trainsd technicians to employ?

(=]
3
=
B
Bi
b
B
Ll
e
a
£l
i
'
E..
Bl
E.
3
a
-
B
m
fi
=
-4
B
=
m
o

{ramemesns:

i Wionkd s technacasn bave nﬁ'rmlniri.-l.fm i varcemment B yOLE COMMEnyT
Wes
M
Ao s

oot il e banck

Page | of 2
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« Numbers 7 and B are optiooal. 1 you include this mformation, i will be wed cnly for
recruttment of stodents,

+7, The epproximte hourly wage fir 1 beginning tactmicinn i
Minlm um wage

5B 0O-%10.00
$11.00 - 315.00

— Mere (please spagity)
a Commenis;

"B, The approximats hourty wage for an exparkenced, rabied techmnician ic
{Floase speclfy pmomt }
Comments:

9. Bemafts provlded are:
_ health insurance
__ health insursnce + retirement plan
— other (plosse specify)
Cotmenis:

10. Wiould you be Imtenested in participating In some type of work program with soidents in
fraim

Yea
No
Conrmemtia:

Amy supgestions you have which might belp in the training of our techmicimms weuld be

weleomed, Submdt this survey 0 the disrict/schon] representative of you pdvisefy commitiea
Themlk you for your time end attention

Name and Address of Business

Cattect Persen’s Naone, Thie ind E-meil




APPENDIX V

Planning and Praparing for Mastings

The following am procedunes and sleps mcommended for planning and préparing for an
DAVISON COMMINEE MESatng:
¢ Contact commities chair, program supendsar and commithas mambars io
copndinade the besi days of week and time of day for The mesding. Recomimend
the possibis iseation fof the mesing, conasct he school¥acdity 1o b used and
confem rreeeting sibe.
& Accass ha M-DCPS Ermployes Pokal and follos tha Brk 1o

announcements to post the meating in eccordance o Sunshine Law, F.5.
288.011 (1), Florida Statutes and School Board Policy 8128,

s Selectand aranpe MEeatng s, AV equipment. parking and have school sie
adminsirator 0 aled the securily personnel of the facility of the planned meafing,

= Contact chair fo dewelop and finalze agenda
» Moty progeam supsnisans of agands tama.
¢ Plan ample e for the duplicabon, databubon of meabing notices and ajandas.

+  Emal masting rolica, aganda, and map with dracions and deagnating parking
at

#  Secum and have copws of the commifies membenshap for the meeting. Have
A copies of the aganda and SUPPOrting doOOUMENEs for th: meaming.

+ Arrange for principal of designee 10 welcoma guestigroup 1o the school.
+ Two days before 1he meetng. confim meeting sae and all EA0r ANANGeMEnts.

# [t s highly recommanded that vou either call or emal coOmmitas mambers,
spaakers and guests the day bafors the masting.

Page 1 0f 2
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Ray of Meeting
e Amiye sarly and have signe i Indicate room.

= Sheck recm fr mny souiprant it seeted, refesinnments § possibes, ATEAQRMEN
of chairg and tablas as spproprints.

» Pergormlly walcome mambers, pussts and Insrucion.

» Introdute principal or desipnes o welcome guest/oroup and thenk tham for
hasting the meeting.

» Muaininin & aign Ih sheet and ansurg &ll prepsnt sign In.

» Kssp accurgte records of what trenepired for the minutes; usa g rcordar to
aanlat I nasded,

s Raview oalander with the commities to mekect 8 ntive dats and stbe for the
neat meating.

Aflor the Mesting
+ Regrrangs maating room and leave it aa It was found
» Saecure any equipmeant and room befora lsaving.
» Thanrk mostng st personnsd tor thedir noaptelty.
« Prepare minutes an 00N @& possible.

» Li»a satnbiinhed procadures o finallze and distribute minutse © mambars of the
oTmittes Inciuding theas that wera absont

s Follow up with program administretcrs/Ssuparyisom on tha requests/actions
andior racommandations by tha commities.




APPENDIX W

FRODUCTIVE ADVISORY COMMITTEE DOs

I. Prowide advisory commiliee members. with a hendbook explaining the porpose, operstion,
and organizstion of advisory comminees.

1. Send g lemer of appointment i each member signed by the chieschonl admini srator or
other appropriste person,

3, Keep advisory commines members informed of cumrens and pending legls lacion affesing
Career and Technical BEducation [Workiones Development),

4. Hoklmeetings on an ofgam pod leme schedule and adhere B0 the schedu ke
S, Motify members prompdly regarding actions ken s o result of Bair recoman cndati o,

6 Send cach member o letter and mn agenda reminding hinher of cach mecling o heast two
wiidks in sdvance of the mecting.

7. Solicit the advice and recommendations of members reganding the effectiveness of the

Carcer mnd Technical Education ('Work force Development) progrem snd the

effctiveness of sdvisory commitice meet ings.

8. Establish an miorms] stmosphere o mestings, and emcourage the exchange of ke,

9. E=Mail each member & copy of the avisory commifies minubes s soon &3 poasible after
each meeting,

10, Encourage members 1o visit the school's Career e Techmical Education {Work force
Development) programs & often as they can,

11. Avoid having members do mnecemary work. details that can be sccomplished by the
wchiool wail.

12, Have & school represenintive stiend all masetings,

13, Fibe coples of all mimutes with the schools administration.

| AC 2020-2021




APPENDIX X

ADVISORY COMMITTEE DON'Ta

Appatnt members withoyt carsfully sthudying thir pobetial contribytian to Carver and
Techilcal Edocation (Warkforoe Developmeant).

Schedule meetings at incomvenient fimes and dates.
Helidl meetings tn uncomfioriable fallites.
Allnw menmbers tn hacome imvolyed in edminivhative faictons

Try 1o organize the adviscry commmittee aithout electitg appropriata officers (j.0., chair,
vipe-clur, and sscretaryh

Expect members 13 attend meetings withoun giving tham prior notles, agendn itoma, and
epfropriaie backpround materiel.

Dia¢omege members from Leaming atl they can about the achoel end ha programs.

. Discourage membery fiom chaiting with Career and Techmical Eduestien (Workkrce

Developiiont) studems,
Influstcs members in thedr mleation of oMo,

10. Appoimt members for an ndefinhe term.

11, Fall to recognize members' costributions to the sc¢hool and it progreme.

Fadl to repiece inmctive members.

lj.mmmmﬂuﬂlnﬂﬂmmmwmmm

members of actlon tiken oo each recomisandalion.
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APPENDIX Z

The School Board of Miami-Cade County
Byllwas & Policias
Unbess @ specific polcy has been amended and e dele the policy wes
revised s noled w the botiom of that policy, the Bylevs and Polickes of the

Mami-Dade Counly Public Schocls were adopied on May 11, 2011 and
ware in effed begnning July 1, 2011,

2450 - ADULT, POST-SECONDARY CAREER TECHMICAL AND COMMUNTY
EDUCATION

A hnl:.r-:lr'l;r. Sl CONENUIEAN (OGN ARal b provided 88 0 SREoeiunTy 107 Enyins v Sompl By
?ih: s Ficf Menalig Fgh Achiodd |5 s CRATCE. Program prodsdusss & onined in s AJul and
Lot ricad Education Procsdunss Hendhook

GED Engibiliy

A DR WO M 0K 88 MOH 4ROTEAAN [10) ol Of 04 Ml D DANIIING 0 1kt T LN BRI
Dt lapman! [LE D basts upsh sLEmisalsn o & stabemens? of [Lolealion masmmandad by e Sopefirtarden].
The staimmant of [LatSastor uhel B S oo of sas ora of B Sl owing sl e oo

The cirsd dale jusiifien 8 Heend 10 be sempilopedd et would presend scodl efierdanoe
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Cartification of Compiiance Liaison Confirmation

Mama of ASveony Commimss(t) 1of which this sompliancs ls being Submmed

Fiease b advised el ob ron-empioyess of e sbove-Toled cormmiioss e commpheled S
Cerification of Complance form and ey am on fie in this office, ceardy marked for pubic
insoection

Hame of Pemson Submdtng:

Tite: . b ——

Work Locafion #/ Memeof Locatone =

Sligmarurs: Camin

Do o laber thsh Dosember 10, 2010k
bls. Lisa Thurbar, BBAB Room 202, or
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APPENDIX BB

| APPENDIX BB |

ey T 2088 @

The 2010 Florida Statutes

Thtie Chagtes 112 i iR
FUBLIC CFFICERS, INFLOYEES, s IC OFFICERS AND EMPLOVEES:
AND ROCOEDS EERELAL FAONIEIONE

FAL1]  Searciarch of conglucy for fulit PSR, Sy oF BIEVOH, Wl IDal e
TR -

[7]  DEFINTTIGH. - Ut I il BOCLION, Wniins T CONGIG CIMrWIS MOGUIeL, The TR “puiliiy
Pl = e fdiom. vy i wbecied o appoiiesd 1 bl oUTICE 0 any mgeny, Insilicieg ey e b
mrvire o i Bty By

@ SOLCITATION OR A0CEPTANCE OF GIFTL. R public officer, sepioyes of an ageecy, ksl
el aitomey, of cardidele Fo norbnedon o s Uoe shall sl o scceet srdthiod of velas G2
O PETIAETS, IPCLANT B I, WS, Peward, GORNE OF PUELT EmpLeyTeL, WS, OF PRrvice, beoed
i iy cEm Ly e e wie, il e or g of e iR i1, S, s
Ee kAt albamay, o candidabl wosikd b Infeenced thareln .

3 DO BLPRSERE WTH OHEE AGERCY. e epleves of B8 ajEnny icting i b or ber officisl
CRERCly & i iy iiil, OF falblle offier acling b b of her officil CARRCITY, a1l ofhar
EFPCLY 5F TR SFERANE, PO, OF Wi ety FoARTy, e, O S0rvAcm Tor Poy or BT e ey
From ary buiren ety of wisich S Tioer v sesplopes o the Sfires' s of Syt "L Douse o Chikd
1 Sicer, plTner, SInecter. oF praprietor oF T wiich sch offioer OF BFpRSYED OF Tha BITISET 1 o
TN OOV [ OV, OF P OIS B e, Pl el idered . dor bl oo uasdic
offionr or eerplopes, Edling in o privele copacity, med, e, or sl B0y POAEy, poOdi. OF Bevices G0 e
SRR T PTOLSGRR L BT BTy, T B O P B SRS e O Wmplopes, Or [0 Yy POTITICE]

1 CN W STy , e o b ' mrwing e Ty of syl oo (e udfT e ul
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M SALARY LWD EPFNIT. e puhlic officer dhall he probibited fros woting on & matler silfecting
I OF i SRLMTY. SRDEVEE. OF Oher CompEnIation i B Dublc omicer, & Dhvided Dy LW, MO 100l
FeremmeT, stturmry Sl be prevenoed Trom corsddeTing amy matver effecting his or her salery,
ST, oF obher compensation B3 the LCE! ot BLCMeEY, B prowided by L

i) WAISLFEE OF PURMLNT BOSITION. —So public offiosr, employee of an sgency, of loca! goserement
Eitomey ihall Corrulrtly USe of Abbermol bo wse Mis oF hey oMiclal posilan of bRy Sroparty oF redaiifce
Wi My e winien Rl or Pl DA, O DENTOPM N o R oFTCiE U, ©D SRCLNT 3 Tperial privibege.,
e, of smmption for hilmaell, havsell, o ethavs. Thils section iball rol e constesd o comflict with
e 04,

(T) COWFLICTIMG ERPL OYMFNT DR COSTRACTILY BFATORSHID -

(a1 S gl OFTICET OF SmplLoyes of BN BNy Wl hEe oF hold Bny Emaloymend oF ooknsciusl
elaTiongip WL Wy DA BCICY OF Y RNy WG I BUDTPeTT iD the nepuiation of, o in daing
b wich, s agenecy oF which b o sl b bn ofMoer of emgdiyes, seciodlng U orgarizstion s
thlr sl¥ficen wha, when soting e therlr oificiel capacily, #nber tnto o megotinte b collective hargaining
rontract with the ot o sy municipalitg, coorty, oF ot pelitiesl alv®einian of e oste: ner oull
I GITICET OF emDAcve Of BN ERETEDY NV OF Rold B BmpUEren OF Contractusl relationeD Chat will
Cresie ' continuing or fTecAERRLy MeCUTINg CERHIACT Derrwepen) i OF e rivaie ingenews and e
perfarmance of s or her publile duties or Enal would impeds the Full and falihiul Sscharpe of bs o ber
publle duties.

1. '‘Whan tha sgercy refereed to i that carta® idind &f wecial tine disricr createdd by pereral &
EOeCial S and 13 ITDNG S0BCITICANY 10 CONSLNACTNg, maniaming, mundging, 00 ™ancng
imgroreements in the land erew over witich the sgency e jurisdiction, or when Lhe agency b been

pegmnieed partuant bo chapier 198, then erployrer it with, o erviering ko & cenirsobel relathonship
with, wach bamirass satity by s nuhlic affioer or smpiouss of oo sserey thall ok he penivisited b thic
nbwertion or be deemed & conflict per we. However, condurt by sach of Tiosr or smployes that &
pronined Dy, oF Oenwise FIUVDMLES [h INGENT OF, Thi) MSCTIoN shall b SPeTned 8 CONAICT Of FNEres N
viclation of the sarderds of conduct et forth by Uvis sectfion.

L 'Whan the sgeecy referred to i & leghlithe body and the régulatony poves’ Seer the bualnes
ittty reskde in aneiteer spency, o when Hhe reguilslnrg o wivich this Legbels s Powdy sosrrinsg. o
e Evnine ety or mpeney B stricily through the eractreet of W or onrdinenoes. then employrmen
O I CONDTRCTLA FENCoMmvE 'with Mach business ncy by & pubiic officsr or smpioyss of § leghiatve
sty aluall Feot Bap perakibited by thvi dubettion of be dermied & confilar.

(] This pubpmrsinn sl sl sonpibin o mddly siflees s sl s Tmmm practicing in & pertisdes

(L2 P LIPS e, B L s e s | P e iR
prefesiion nr oaorupaticon when wrh prectes by perees bobding uech publye offies or smployment
Meguired of DEYMICLED by L' oF ordtnance.

B EERCLOSURE OR UGE OF CERTAIN IRFORMATION, =4 curment of former pullic officer, emgieres of
wn agency, o ool gevernment abianey may nol disclass o use infermation not svallable ta member
of the genenl public snd geined by rexson of Ny or b officisl poritien, eecept for indprmation relaking
Eriusivaly to povernmeatal practicss, for his o her pereeel gain or henefit o for the percral guin o
T Of BTy OENET Paridn oF Dusinesl #iy.

) POSTEMPLOYMENT RESTRICTIONS FTAMDARDS OF CONDUCT FOR LEGGLATORS AMD LEGILATIVE
EMPLOYELS. -

fupi. by e irtent of the Legislatone bo implement by statute the prosisions of 5. Bia), At 1| of the
Suste Cormtibutlen relsting o eghisior, datewide slectesd offlcsn, appointed date offcer, snd
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& This paragrapk ts not sppleable e

i A paron amploped by the Lagiilaburs or other agency prier s July 1, 1688;

b A e i el el by Hhe | eptulatiee o ot sy o iy 1, 1900, whether o0 not
It praonn el N cefined smpicyes on by 1, 170

A pEreon whe w8 defined engloyee of U State UnPrendly Syslem oF e Pubilc Service:
Comminisn who held mach emplepmemt on Detpmdes 3, 19

d. A person whi has resched narmal retirement sge = defined i o 121001 (0%), shd who his
retire] unier tha pretriern af chapier 111 by July 1, 1991 ar

€. Ay appointed State officer whose berm of office Gigan Sedore Janan 1, 179, uiss
resppoibed Lo Ul offios on or afte Januery 1, 1995,

B Ineddition to the provisions of this part which sne epplicable to leyisiston wnd leghlatie
emplovess by virtue of thelr being public officens or e=ployess, the oottt of memben of the
Logielatire s Liglalatben smpl mpeis ghall be grassrasd by the afhicsl ey prosldesd in fhe
MetnisCTe MUl OF UHe Sendle OF HOLSe Of Repnepntatiees witkoh Bne 50 I CCrIUCT RerewTe.

{1en ENPLOYEES HOLDING OFFCE. —

(e} Mo employes of & wate sgency orof 8 county, muricipelity, specisl tadng dhtrict, or other
putiticad subsihoision of the state shall hold office s & member of the goverming board, (ouncll,
comamission, of sutharity, by whatresr name knowe, which b his o ber eToioyver while, st the ame
(e, COSTLANG &Y AN eMployes of SUCh emplpyeT,

o) The provision of this RiRecton il ot apply (o eny prmon sicing eifioe in vistein ol wed
prosisions on the effective date of this wct. fhewewer, Bach & pirsan shall surmender bis or her conflictirg
empleprent prier 10 Leriy reclecilon of sccepting reappetsme=1t 13 office,

(1) PROFESSAOMAL AND OCTLIPATIONAL LICENSING BOARD MFMRFES Mo offioer, directsr, of
BIminINtrator of & Flonoa stybe, Courty, o neronal edemiondl OF SOCUDaTons] HMEaniIaion or
aFsoCiation, whils holding mach position, sal by elsjitle (o mrve & @ member of a siste exemining o
ticensing board for the profesion of oooupabion.

13 ENEMETION. ~Tha reguirements of subssctios () e (T) aa thay partain i pavsons tarding on
ity s Py B aabeer B partiouler inckanes by the ey wivich appoinerd ihe pecoon b the
ndviary bobnd, Lo & Tull dlciosire of the trenasction or nelalicssnio 10 the =DDOINDNE DODY DNOr &0
the vewiver Bnd BN ATTITRACHYE YOOR W TAWO Of WaSYET Dy DWo-Ihirs woor Of That body, in Ingtenoes in
weiich g il G U iviwr p e b misde Dy e el iguad, wheer miy b etfecied, efer puiic
hamring, by & determination by the sppointing perion and full decioers of the Dramaction or
Felitinnahip hy e spnaintes bn the spialnrlag peenn e At s neron shall ba Fadd In vinlation
off subsaction (1) or sbsection (1) I
a) 'WIthin g City OF COSENTY Thi DUnSress 1 INTECTEG undeT & Mustion Fystem whenstry e Duyiness
tranaacticond mfe rolated emeng all eualified suppliems of the gecs o servicm within the ity o ooy,
B The Bodiremd |8 peacded e 5 ppetem o ialed, compatisve blidting b R Lowasl o bt
Ividder wnd:

U, Theoifcial oF the officlals snoises of Child bl In R vy DaMicipatsd In the detensingtion of the
mmmwmmﬂmm:rhmnmn
i The officiel or the officisl®s spouse or child has in no vy wed & sttepted 1@ we the cificial's
irflyence to perpade the spency or any personnel thereo! te enter ruch & contrnct othar thae by e
g gubemigaion of the bid: and
1 The alficlsl, prior b5 of &t i Hime of the submividon af the bld, ki Ml & Ralement With the
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Commission on EDVCs. 1 o officisl 5 s SERbe ofFicer oF empioyes. oF with (N spervior of slections
ol ther county in wivich the spency has i principal offics, o che official | an offioer or employes of a
peditical wkadivishon, dischoalng Lhe ofTiclel's bler e, of Uee Wlaresl of U GiTiCLs spoune or Child,
wrel e ruborw of e ienended business,

fc) The pundhass or sabe f for legal advertising in & nevsspaper, for sy ufilithes service, or for
Dl Of B (TR CRIT.

() A ey parchave o cantrect which would otherwise vilate B provision of seinection (3)
or mbsection (T) must be made ' order to prolect tee haatth, wfety, o welfere of the ctipens of the
chate oF wiy prolditical subtigion theresd

(8} Tha busineni enitlty lrvohesd b the orly saess of wpply within the polithcal sobethdion of the
OITICH OF SFpioyse BN Thers 1 full 1006 By Th oTTION oF SmoLoyes oF ML OF MY IOSTEST 1 e
I wrtity Lo Che povening body of Uhe pulithuel sbadivishon prion Lo Use porchass, nenlal, wle,
leasireg. Br obher atress belsg Trarscted.

{f1 The botal smaunt of e rancctions in the spgregale babweern e Busirees antity and the
apenCy 0o Aol enDeed T30 Der Calendar year.

(3 The fect that a county o municipsl officer o member of @ public bosrd e body, ncludteg &
divtrict schoal offionr o an officer of mny dlatrict within & county, b & stockholder, officer, or dirsctor
of bk wlll not b duch bank from gualifvieg e s depository of Purch coming undies the jurkSiction of
By B publlc bosrd o bidly, provided it Bppasrs in the recoinds ol the agency thal he goverming body
OF ' AT N ORPLITTITISG R T OITRCEY OF Mlnier of & DUDiC DO o Dody Nl ROT TaveTed
il b o ol wuisll Mied s,

(k) The transactien is made pursant to 5. 1004.22 oc 5. 100423 and b specifically apprered bny ithe
rieichet o the chade af The rkesriity Bamrel ol Droahesy mrurnlmm-ph-mu‘m
SNEE SUBNTIT CO Py LeOvnermet 0D P Lampature B BErCh | Oof SaCh vl | Mepo of e Dantactions
sppered purmant fo this paregraph curing the preceding pear.

(fy The pubslic oficer or empioyes purchases in s private capecity goods or mervices, ok & prios mnd
upan tiever avifiabde to elriflerty dtusted membens of the general poblic, from & bosiren: sntity shldh f
ol hindss wilh i of his agency

(11 W pUDing GITCEr oF SMpLSEsE 108 DITVELE CARACTLY DUrTNAEs 0008 or BENVIOR Trom B DUsines
oLy weivich b paldect Lo U repidaUion of Db er ey vy el

1, The price el Lo of Bhi bisaection afe avillable bo dhmiadly iBusited STk o tha el
puhdic; pnd

1. Thee oiTicer of enDioyes ke Toll diclours of the relationanio Do (e spency hsld oF Foverning
bogy prier T the TRRSICTIN,

(13]  COUNTY AMHD MLRICTRAL ORDIMNMGICES AHD TFTCWL DISTRICT AND SCHOOL D TRCT
RESOLUMIONS RECUILATING FOMUER OFFICERS O EMPLOVEDS. - Tha govarning body of any county o
municipalSty may sdopt an ordinence and the poveming ey of sy special Seirlct or whool district
My BOO0 B PERCLUTASN NoVM]ING Thisl N ao0oinksd COUNEY, MurMCDE|, SDSCHL WNENCT, OF WIND0L ST
officer v » county, murricipal, ypeciel district, or schgol district eTpioyer My not. personelly represent
anothar parsan of ntity for compenastion before the pevemiment body o minoy of wivich the
Itk il i 55 SMCRE of Bmpicyes o i parlod of 3 yean fallostng uacstion of office o parslaan g
of esmpioyment. encept Nor the purposss of collecthe bargairing. Nothing in il section may be
PO (D probiDin Buch ordingnoe oF PEsRLITon,

{14]  LODETHG 07 FORMIR LOCAL OFFICENS, PROHIBITION, —A perion whd Fis Deen elecied 10 sy
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sy, teanicipal, spechel dblich; o sched dldricy, office mary not personaily represent enother
pETEGN OF BRI $OF OOTESARION DERT'E [hE JOverimant DOy 0F SRRy o WD this paon Wik an
officer Ao o paried of T yesn Efoer vecating that offios. For porposes ©f ThE sfisd T

(n) Tha Tpoesrmement body or sgency™ of 5 member of & boaed of ooty commyisionesy congivty of
o coimaiiighion, ther cvisd mdministrachns of ficer or enpkopee of the county, and thelr immefate
supprt stalll.

[h] The “gramernses body o gency™ ol By obhes crorfy slached nffics: & e GTice o
departmert hapded by that oMesr, Including all whonsnate employest.

(e The Sgremmesent body or sgency™ of 5n slecied municios! sffleer conatils o the goverming bedy
of ithey municipatity, the chisl admintrrantee officer o smplyee of the mrunicipsiiy, and teeir
immisciiad e mesort shafl

()} T “government bodiy oF spency™ of an slscted ppecial Strict officer li the ipecial Serrict

el The “povernmen: body of agency™ of an elected schosol dsirict officer is the schoal dstrici.

(T30 ADCTTHOSAL IDODWPTICN. —ho elecied public of Tioes shall e baebd o vholet o of seleecChon {T) 0
Fius OTACSY MASINIFA B STRAATEST FElETIGNSNID Witk 8 sy whics B COrentiy 8 G-
orgartmbon under v S0Tic) of the internsl Beserus Cofle wnd shich contracte sith of offeee i anfes
ko & baodnen felaticnaiy with the offiger's agency and:

o] The officer s ergloyment s ot drectly o mdirectly compermated aa » result of pach corkract o
DUSINEE MEETOn D

bl The offices Bai I nd way particineted bn B spiny"s dechilan tn raskres or inoslsr lals the
Ensglnesd relationatiln with Wi o7 her erplever, wheths? by partioipahing in dhomion ol he mesting, by
commuartcating with officers or enplayees of the apincy, & stherwhae] and

el Thw oificer abming Trom VOUes on Ty maieT which mey come before the agency emslving the
PP ETRIcyeT, Ny ETEDE ha Th aTuemidy T NATURE of The ST INCeneL in e marmer
from whvich ba o the le abotaleing, wnd Pl & writien semanndum | peovided bn e 113 1543

(18] LEEA GOVERMMENT ATTORMEYS. —

i} For the pumeeses of thiy section, ool povermmenl stbormey™ meers ey Pafvideal who gty
v L e aFTarmey Boe a unit of neel gosermemsnt, TEes Tenm Shall kol 1SCIU08 Y DESTR0RN WND NeN0erT
*mhlﬂﬁmmmdwwmhlmmﬁm.h
wpecific (igation, or (o6 specific sdainisirstive proceeding. For the parposes of Ehbs seciion, “unit of
bocel peverTement ™ include, but B nol Bmiked Lo, muricipetivles, oo, e soeechel Gl

(B 1l ek ereIF e & AsLainn of olascFien (1) er wimectsan [T} T0F & uniE of ksl
povernment bo contrac with & lew Ffirm, operatieg o wither & partrerdip of 8 prodendonsd sasccintion,
& B BTy comilnathon Lhavesd, of with 4 Lacs] gevernmant itlorey ohia 15 b Tember of o b sthereise
meriated with the lew firm, 0 provsde sy or edl logel servioes W tee unll of el gervermeend, o ey
1 he 00 OVErTETEnE ATINMEY K Aot & Wl T Empiopse of mamter of Th govering booy of the
unilt of barwl grvernessnl. Howewer, (e standands of condict 5 provided In adwaction (T), (4], (%), 8],
el (B shall Bpply e ey persen whea serve i i kel avermiment BtemEy.

e} Mo ol peverreoent stiormey o lew Frre in which the ool geves arenl gt Soimey b @ msndan

BRI, OF STDVDVEE ] repTeent A prrvane ndivicdual o ety before ohe onit of WoCe] poveTTETE,
ot with Bhe wrdt of Lowcel ererrirent does fot Include proviviies that stharine o mandate the
e of the e Bt of thee local goverment stiemey to complete legal servican Tor ther wilt of ol

povrTITEL Sl rog recormmend oF euheraiss neter gl work oo et snomey’s ew fiom i be
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comptesed for the unfs of local eevermimen.

(171 BOARD OF GOVERMORS AND BOWRDY OF TRUSTEES. —hp chifzen member of the Bomd of
Gorrernon of T SLAGE LniversiTy Salim, nor By CITIESn Memoe of B Doard of Truscees of & oosl
CONSEICLENT JNNAETIETY, ShAll Pavve Or F0i0) ATy STmpIoyeTn] OF CONLABCTUS] relTonshin & & lepslarie
a0t NEuEring Annull PefiSErAON And NepoTTing (urssant o 5. 17,045,

winry, 4. J, O b-a L 4, o6 LI W, 0D, O 0TI I I O TP I & T o, PR B, 1, o TRk,
L TERLAGERLL R AR L RS L L aESE L LA SRR L
B i ), o BO0S . 0, ok BB L A, SR BRI 1, BN 0, o BT g R, b ORLGAT  BL oh.
Wiy n T, b, BCTAR 0, o, BN e B, ok TG i B, . TR N, b DENED-3E o B by DDOA-DORE 0 D,
BOEE-TTY; b G, R, RERT-THT

CopyTigPE @ 1100 T Fionos. Lopeilanrs - PIICY SEISETEL ¢ RS Ll
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m CERTIIFICATHON OF COMPLIANCE WITH FLORIDA'S
- CODE OF ETHICS FOR INDTVIDUALS SERVING ON ADVISORY
COMMITTEES (NON-EMFPLOYEE) OF THE SCHOOL BOARD OF MIAMI-DADE
CDUNTY, FLORIDA

RUTICS OF PUBLIC OFFICCRE:

All prospective and currenl izdividuals whe ec not cmployess of the Miami-Dode County
Public Schook and wha yohmurily serve om advisory commibitees for the School Board of
Minml-Dade County, Flevida widérsiand that == 2 committee member they are public officess
whu mued womply with the applicable provlslons of Flodda's Code of Ethics, Chapter 112 ol the
Florida Stetwies. These committze members also agree t0 conduct themselves & eccordance
with the highest sthical principles In the course of panticlpating in School Board related
xctivitier. Commitiee members flrther ngree to, o all tmei, wct In the bewt Imeresis of
Mimmi-Diage: Counity Public Sehools, the cducetion of hs studcns and the community, wnd o
avakd conflicts of Mterests. In this regard, commities members acimowledge and understand the
following:

A member of 8 committes chall not edrroptly wee or mtenmpt o wee his o ber official posithon o
any property of resource which may be within his or her trost, or perform his or her official
dutien, to secure m sperial prhdiege, benefit, or cxemption for himself, herself, or cthrs.

AN FQl

A member of 2 cortmitice shall not solicit, nor accept amything of value, including a gift, kan,
reward, pramise of future employment, favor, or service, based upon any understsnding that the
vote by the eommities member, official action, or judgment of the commitiee member would be
imfluenesd by said pift, kan, rewand, prosdsc of e eropleyment, favor, or servies.

A mezber of 2 commitiee shall not , or hix or her apowse or miner child, at any time, wcospt any
compenantion, payment, or thing of value when such commities member knows, ar, with the
wzmeise of rensonoble sore, should lnow, that it vas given o influsnoe o vete or other astion in
which the commirtee member vas expecied to participeic in his or ber official capacity.

ol F CONMFIDENTI

A member of a2 commitie= may nol dizlose or use infermation rot eveilible b members of the
general public and galned by reasom of hls or her official poshion, except for Informatlon
rcluting caclusively i governmental practices, for his or her personal gzin or benefit or for the
perscnal gain er benefit of amy other person o bushness entity.

A memier of & committee shall not keve, or hold any employment or contractusl relatioaship
with any busintea oniify or ooy sgensy which is subject to the regulstion of, or is doing buswcos
with, an agency of which he or she k an officer or employee, noc shall & committes member
Mﬁﬂhﬂwmmmuwmlmummllm:mnnm
frequently recuring conflict between hia ar her private interests and the perfermance of his or

har mlbldas deime o et warmesld femrede fem Pl e b ] denbaroa of bt oo b cash i e et
el - TP Sl L L

Ll e it II I.'.I'- I-Jﬂ" Lk lll.'F LEL NS 1] P‘.I.FII' Taletal bl el

Fad-T208 (03-00)




YOTING RECUIREMENTS:

A member of & commfttee who i pressnt at his or ber respactive commitise mesting at whvich an
nfficial deainion, ruling, or other 0fficial act 18 to be Ehken or adopted may aot absialn fors witing
in regard to eay such decision, ruling, or act; sod  vote shall be recorded or counted for ench

much menmber peetrt, cxcent whénl, with respect to amy such merober, there is, of spoears to be, &
possibla conflict of imzrest 1s explained herein.

CONFLICT OF INTEREST:

A inmnber of @ wemmilier shull ngl vor in o officls] @ity upon eny messure which woukd
inure to his or her gpeclel pelvate gain er loss: which he or she knows would imure to the speeial
privaie gain or Joss of any principal by whom be ar she is mtained or to the parent organization
or sutsidinry of a corporete principal by which be or she is retained, or which ke or she knows
committes member. Such commitiee member shall, prior to the voie being taken, publicly st
to the nszembly the nuure of the membars interest in the matter from which he or she ix
abstuining from voting and, within 15 days after the vinte ooonire, disslose the niture of his or her
inrerest ax 0 pubjic record n 4 mamorendum filed with the person roapozsibls for meording e
minutes of the mecting, who shall incorporabe the memorendum in the minutes.

Any tommitis member who hax & questicn reganding & potertial conflict of interest should
comuct the Fleride Carmmlsion of Ethle and request & formal or Infocmal eplnion, whichever ln
more approprieiz, on the matier.

CERTIFICATION

[ bereby declurs that [ have resd and understond the foregakeg and that [ sgree to ablde by the
Tequirements st forth herein.

Name {Print):
5l grwturne:

Servingom: . _

PS4-7208 {43-08)




APPENDIX CC

Advisory Commltses - Applicablilty of the
Sunahine Law and the Coda of Ethica

The Schocl Board hay askid that the Atomey's Office prepere an axpianation of tha
Frerids Sursining Law 8 it sppliea to advisony commitieas. in masamhing tha sublect
and In dlscussions with adviscry commities members, It was found that conslderable
misundersianding sxista net only &8 0 the equimmante of tha Sunehing Law, but also
with reapect tc carmin provisions of the statiiory Code of Etics. for Public Officars and
Employees which sffect advisory bodies. This mamomndum will addnees both of thess
subjects; you may wish 0 disrbute copiern B the reevert commiess and o
reaponsibla sdminiabalors. This n'unmnmm uupumdﬂ a pravious memomandum

.rl—l—-l-ﬂ.-.—l.-.—l-.-. Ay A0AE e seds b o
I\qu'l.-ﬂrl.-ﬂl L L | -'HHHI ar

F I-ﬂ
L. THRFLOPIDA SUNSHING LAWY
Tha oors prvision of tha Sunshine Law, Ssa 285.011 (1). Florda Statutoa,
redds o folkowe:

Al mestings of any board or aorm misgion of any stete agency or authedty
of any agency or suthorfty of any courty, munisipal srporation, or politcal
pubdivigon, sxmapt 28 othendse provided In the Constitution, ot which
pffial acts ame to ba taken ane declarsd b b public mestings opan i tha
public at all imea, and ng resalut:on, rule, ar formal action shal ba
coneldered binding sxcept 42 taken pr made st such meeting.”

Whikes thie language doss not includs adviscry bodiss an such, the cass [aw from
the Florida Suprerms Court and othar appedlade courte leeves no doubt that

commithess o public agencies ans Covrad by the Sunshine Lew.
Judicial interpredation of the lew has Baen xteneive and expansive, and has
tanced k& spply the Sunshina Law requirsrnents io "every step in the declsion-
raling prooese” of an agency.

which dow, we &re gonsidering aii sommitises estabiehed u-_rmn Sghoo Doad
u-:ppnhhd pursuant o Board autharity to act in an advisory capaaily to the
Board. Mame difficult questions arles conlming the spplicaton of the Sunshine
Law t0 committees appointad by the Supermendent, as the chief axacutive
officar of the school sysism, and thig mermamndum doss not atampt to discuse
thesd prolHems.

A, Substanriya Provisions of tha Lo

Tha substantive equiraments of the Sunahine Lew may be summarzed as
foliown:

1. Al mealings must be opan to the publc




2. Minuiea of sech maating muest ba promptly recorded and open o
pubtc Inapaction.

3. Mestings may nat ba hald at any kooation which discriminaisa on the
baals of sex, #ge, rmoe, cresd, color, erigin, or ecanomic statue or
which operates in such » mannar 2a o ynreesnably resthict publio
accyis ko such a feciity.

d. Thers are no exemptions or wceptons for oriefing sessicns,
worksiop mestings, Informal discussiors” or Othér meatinge, no mather
what thiry mey be callad.

2. NO o or mora mambeanm ef @ cammittag Mmay maet and discuss any
matier on which foresssabla action will ba takean by the committes.

8. The law provides sevena sanctions and panakios In the ewent of
violations by a commiitya or by individual members. Upon proct, s
pourt can iInvalidate a commitiea action Eken in viclabon of the
Sunshina Law, assess attormeys fees agalnst the School Board and
pgainst committee members, and imposé aiminal penaltes agalnst
committes mambera.

B. Pratsdural Requirements of the Law

1. While not found In the teed of the Sunshine Lew, judicial Indearprotatian
raquirss that reagonable notion of maslinga ba given to tha public.
"Notice” shauly incluce the dabe, tme, and placs of the maating, ang
an aganda or [t of subjects t© be conskiersd, H avallabla. The netice
ahould ba givan within « nessonabla periad In advance of the meeting,
ahoiild b postad In sreas wham IMterested marrbars of the public
would sopeact io ook, and ahoukd ba ([van to the medin by proes
relsanse or by islephomns. Advartisamants in the meda would ba bast
bust are probably not mandabaiy.

2. Published or posbad nobces shouid Incude e foliowing fagand:

I" A PERSCN WISHES TO APPEAL ANY DECISION MADE WATH
RESPECT TO ANY MWATTER CONBIDERED AT THIR MEETING
(HEARING], SUCH A PFERSON 8HOILD WNSURE THE
PREFARATION OF A VERBATE RECORD OF THE
PROCEEDINGS, INCLIAANG THE TESTIMONY AND EVIDENCE
UPON WHICH THE APPEAL B TO BE BABED.

3. The kaw raquineg that a vole "shall ba recordsd or countad” for sach
membgr presant at a moeting. Thia doss not require a rol call vote on
avary subject themfore, valing by "syes® and "nays Ia permigalble.
Voting by code or ssorst Dalict la not parmisala.




falec Yeur  HT 3

The 2010 Florids Statutes )
Thte x Chagrier 284 Wiew Entire Chagtar
PUBLIC BUSINESE pyumi I BLUSTNESS: MTSCELLANBOUS PROVISIONS

I8 011 Publlc meetings and records; pulill irmpect fon; criminel end civil penaities. —

118 Al masstings of My hoard of commiishon of sy stals sgensty &F Aulharity or of By sgenty or
wihorty of ary coundy;, Murscpel corpomtion, or poiitical whdPion, esCept i othersise provided in
thet Comsiitution, al which officisl] acts are ©o be taken are decler®d 1o be public mestings open ta the
public at all dmes, s no resolution. nale, or formal sction skall b consldered binding excect & taken
ﬁn-hllu:hmbhl-Tﬂlﬂﬂmmmhlmnﬂpmﬁ#lwmﬂhﬂdluﬂntrm‘:.

(el ﬂunlhl.uﬂ‘lmuﬁﬂldbuﬂummﬁﬂlwv.ﬂﬂlumwum
vl b promputy pecorded, snd such reconds shall e open o Public inspeeciion, The crouit courts of
tvls gtate il hared furisdicrion to luus injunctions W enforoe the purposen of this ection upen
apolication by by CETEEN of s piate,

i) Ay pratdic officer wi violabes ey provhiim of this section bs gullty of & noncrimival
indrartinn, pamishabis by fing rat moressding S50

(b} Ay person who is @ member of & board o commigpon o of amy FalE EpENCy OF suthoriny of wy
county, murdeipal comperation, o political sibdtisien wha knowdngly wiolates the provisions of this
section by sttend'rid & mesting not held in sconrdanos with the provivioes hereod & guilty of a
mibdemesny of the second defiee, purhiable o provices] 0§, 773081 o 5. TTE.083.

i) Concort whikh acour oidide the stabe whdck wooid comviditits & onowing visiation of this
FECTION i @ mirderemanor of (e MCONG OBETEe, PUNISNEDLe 03 Provided in 5. TTLME or 5. 73085,

() ‘Whaneer an action has been filed sgaingt sy board of comriscion of sy state gpency o
mstharity or sl BgENCy of suthority of ey county, mumicion] corponation. or political wibebdsien to
erdoroe U provisions of this sectlon of Lo Irveliiet Uhe sction of amy such boad, coreniaston, aiency,
o pothartiy, wivlch setlon s baden in vinlebion of thiy sertian, and the crar determdres that the
Gefendant of DEfENGERTS 0O SUCH ACTION Bched In viclation of vy SECTon, e Court Shall ssess &
mlwlhmhﬂw.ﬂmmlth':m_h!ﬂﬂ
inctviduml Ming mach an action if the court finds it was Mled In bad feith or waas Irivolows, Any T 50
asreases] iy Do niseabed agalval L ingfricosl meernbeer o megtvibeys of Such Dagsarg wn carierrhakors
provided, that ks sy cate whesre the board or commitiion ks the sdvice of it atbomey snd ik
advice b Tollowed, no Rach Tees shall be ampegsed aapinst the ndhvidual member or membery of the
board or cometislon. Howerer, this subseciion dball ot apply to & sate abtomey or hils or her dily
sithartusd ssiciants or ary officer charged with enforcing the provisions of tivs saction.

(3 Wieeve mry bosed or commission of sy mte agency of suethority or ey sgency or slborlly of
iy county, munkcipel corporation, or political subivitlon appaals ey court crder wiilch has Pousd sald
basnd, Commitsion, agency, of sulhority to Rave violited thl section, and such arder i e, The

coiart phall sscess a reasonalile attommens fee for the appeal againgt such baged, temmibsaden, Sgency, or
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nﬂmﬂ.whum-mmdmhumd_hu&-hemmlmbummdm
bosnd of comiminsion: provided, il in aky chie whste the boand of commission el the sdvice of
BODmEy B RaCh BOvICE B Iolowed, N S eed hall D 2SSl pRaTsl the MOISuaL Sember of
viirega O el Dol ) 0 Cira e,

&) mmhﬁjﬂﬁnﬁmﬁhﬂnju:mmmmnﬂlﬂhyv

| i E b Mmmnmmuﬂ:d—q - N v ;!l:rrr_lrﬂn Al sk e 0
witilch opsmaied in such & msPmer &8 to unressonahly redrict publBic socee o wch & Tacility

(7] ‘Wiersrenr amy memoer of &y DORND OF COMMESIoN Of Ay S50 AEENCY OF MERGATLY oF Ay
gency o suthority of sy ooenty, municpsl ooporation, o poliloel sutsd vt b charge] wich 8
wialation of U pection and 15 mubsequestly soquitied, the board o comvrbmlen b selForized 15
redmbires tuld marnbar for sy partion of bis or her rscnable stterray's Tese,

M MNabwithsianding the prowicions of wlbwesctinn (1), sy Boaerd e rormmioden of ey EDS B9SRCY OF
AREDOriTy oF BTy EPENCY oF BUENOITY of ARy COUPTY, MURACIDE| COMparanion, of pomca| RDdivision, wnd
th chinf admintitrative or esecutive offloer of the govemmentall entity, masy meet n privaie with the

Sl lr's BNy e be e e b | S e sk e i e e e D AN B O T S
=y B ERSIETEY 0F SRORAEN FATTET h) winguLret! LN Pelssd Den SENIFLL 1S PR CESL ] O L - = et B

afminilraiive aganTy, prmAded thl the folleedng conditiors sre mat:

il The entity’s sliomey shall advise the entity ol & pubilic meeting that he or o OEINES BOVICE
Corcerming the tigatin.

B The mobiect matier of th reedisg shall B confirsd b5 settement nepattiond o itrategy
asiiong relibid i | Higatlon sxrerd®ure

€] The entine seaion thall be reconded by & cortified oot reporter. The neporter shall record the
Times. of COMMEnCEmET B3 TErmmAnon of th Jesion, ol JIEcLUEon &g procssdings, the rames. of sl
périona present ot sy time, and the nemes of all persom speaking. Mo poftion of the seaslen JFall be
o thas rpnrd, Tha cousd rmteetar 'y fates shall ke bl brasseribed snd Mlad with tha enting’s clack
within & reasratls e sfter the mesityg

W The entity shall pive reasorable pabilc notice of the time and G858 OF Lhe sZhomey-Cent session
i the nesmes of parvons wiee will Ly afiereling e semion. The sesslon shall comaence st an open
meting al whish the perons chalring the mesting shall snnounce the commencement and estimabed
lergtss of tha wblornay-cllend sesslon and the A of the persert sttending. Atk the conclusion of tha
srtEenmy-rlenl wEnion the masiing thall b rennerad mnd Fhe peron chairing the meseting chall
Erounce the erminalion of the sesgion.

(o) The Crenscrigl shadl be mede pal of e public record wpon conclusdon of the Higation,

ety i | s LT 5 OBE ok POG0E- s 0 sh TEC-RENr s 4 oof PR s 00 ok BT p 6 o BRI 6 B
T T Er o mm) o ——— e
[ e M- Bt
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APPENDIX DD

AFFENDIX DD

28
MIAMI NORTHWESTERN - Il ol l‘

" About the Automotive Program...

| ‘_l The &bl ve Sedvoe Tebee dors II’l _— ‘1
Progrees b n part of the Badwod of Serviced
| =1 |' TR SR Aradeemy @ Mo NorSestern Semor Figh
e ; Bl whach: strivioa o provids it studends
|| |t o £ Ainriey o O ke dedse and alells newded 40
e ! rI?.li:tl’,"‘.". -;.;u:pu:lhrhnlln
B | e e o The Amtemotive indosty has & roed for widlled
4 iy o, ot o Tl Bl todas"s Semanels
j i J [P . mewe B cver befine iy oo = -
| T suioemoive shulents erlering i lndosiry haneg = PETT—— Ry - S b
— [P il rly ey Foceen tox ideo e =
: | et i By firamcal poads tarough T work, 1 neva auding S for lmowledge end ASE
Certfeatona. Owr Progoam bas heer cerafiad by NATEF m all B aosas of wrung
E & 1. o mairw BOITY
,E. : Th# Progras:
= J The A momoive Service Sealily m spapped o provide eoders with the
[ I’J‘] Tadi-om maining paieed widh e scadomic sirength necessany i ondss 1o eshuevr
Saouns in this Beid A parl of the Tiiming, Wudefs pafon aming leoming
uctivites nm denmed vebicla wdion on MOOPS employes velbcies i mot only
eoxpcac e sficderds 6o b fTe ol welucle mamedectorm, Sheir parbeooles vefuckes
s Fyieme Bl i sl ves e Saders &N aded advarage o1 laurmeng ROW 10
irierncy with ooy pETpW Y oomyles repatr orden, (ioee (arm, calodale
ot snd botals, mroper fhad ol arviconmenie] herasds e well g propss
salety aret healh practices — vl elillo ther oan e epplied teeoghent d
siuderes” caneey mnd Bile

The bonk e in the oo will be Modem Aukmotive Techoology. ™
Edithon by farmes E. DTy -~ $00%, ws weell o speillic ASE prepamton e in
orded iy saiase bening WEms; profocis and power point prescolalaTe 5w el
& Wil ool 107 enpanding DO g

ARF. ot il o

ASE {amoemomvy Senvioe Bxvellence) i wn endry i wa selabinded in
the emrly 70" & ol 1l andy customess T alse Aot Regmair Encalrty
oemers o 1deni fy compdEET Eiilaiid ANE§ Madon 1 D ompftlE o Al
off welnbehe repalr el pervion e e ey, wnd verd Sk ol vy mewl
wavies rofismonald

"".'.qi_l_-ku'..i_- oapainlaies oymsder s nand ke svw cp e of ASES d0- ih.n
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T T T Y G sd inis ;,-ﬁnihl.i‘i Hor autsessbale,
me-'i']ﬂ"'llﬂj' broek, bruck l.]'_'i-_n-mml sehoed bur, ned callinoa FopaF beclau @ e
w3 wall 88 enges mschin s, alisrmais Heel g peclnoo me, pats cpeciadinta, muls
sermice conrubianty, sod codlinon dumage esimators - The lssts are oo cench o
e, appremmaiel ¥ suc sut of oo ot taken T

Upon pukng e we cumn wl e poondag pract of tea yeaoy of
ielevasl wwk sxpomce, the ww @iy beevmes ASE cotficd Catlmsiom,
bowerer, iy ot for life. To renuin cermified, thove wath ASE oredentialy moa by
ret=sizd evary Owe yean

ASE-cetified profewn onaly unpely weNr Bue Bd white ASE ifagus md
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e « ANTI-DISCRIMINATION POLICY o »

The School Board of Miami-Dade County, Florida adheres to a policy of nondiscrimination in employment and educational
programs/activities and strives affirmatively to provide equal opportunity for all as required by:

Title VI of the Civil Rights Act of 1964 - prohibits discrimination on the basis of race, color, religion, or national origin.

Title VII of the Civil Rights Act of 1964 as amended - prohibits discrimination in employment on the basis of race, color,
religion, gender, or national origin.

Title IX of the Education Amendments of 1972 - prohibits discrimination on the basis of gender. M-DCPS does not discrimi-
nate on the basis of sex in any education program or activity that it operates as required by Title IX. M-DCPS also does not
discriminate on the basis of sex in admissions or employment.

Age Discrimination Act of 1975 - prohibits discrimination based on age in programs or activities.

Age Discrimination in Employment Act of 1967 (ADEA) as amended - prohibits discrimination on the basis of age with
respect to individuals who are at least 40 years old.

The Equal Pay Act of 1963 as amended - prohibits gender discrimination in payment of wages to women and men perform-
ing substantially equal work in the same establishment.

Section 504 of the Rehabilitation Act of 1973 - prohibits discrimination against the disabled.

Americans with Disabilities Act of 1990 (ADA) - prohibits discrimination against individuals with disabilities in employ-
ment, public service, public accommodations and telecommunications.

The Family and Medical Leave Act of 1993 (FMLA) - requires covered employers to provide up to 12 weeks of unpaid, job-
protected leave to eligible employees for certain family and medical reasons.

The Pregnancy Discrimination Act of 1978 - prohibits discrimination in employment on the basis of pregnancy, childbirth,
or related medical conditions.

Florida Educational Equity Act (FEEA) - prohibits discrimination on the basis of race, gender, national origin, marital status,
or handicap against a student or employee.

Florida Civil Rights Act of 1992 - secures for all individuals within the state freedom from discrimination because of race,
color, religion, sex, national origin, age, handicap, or marital status.

Title Il of the Genetic Information Nondiscrimination Act of 2008 (GINA) - prohibits discrimination against employees or

applicants because of genetic information.

Boy Scouts of America Equal Access Act of 2002 — No public school shall deny equal access to, or a fair opportunity for
groups to meet on school premises or in school facilities before or after school hours, or discriminate against any group of-
ficially affiliated with Boy Scouts of America or any other youth or community group listed in Title 36 (as a patriotic society).

Veterans are provided re-employment rights in accordance with P.L. 93-508 (Federal Law) and Section 295.07 (Florida Stat-
utes), which stipulate categorical preferences for employment.

In Addition:

School Board Policies 1362, 3362, 4362, and 5517 - Prohibit harassment and/or discrimination against students, employ-
ees, or applicants on the basis of race, color, ethnic or national origin, religion, marital status, disability, genetic informa-
tion, age, political beliefs, sexual orientation, sex/gender, gender identification, social and family background, linguistic
preference, pregnancy, citizenship status, and any other legally prohibited basis. Retaliation for engaging in a protected
activity is also prohibited.

For additional information about Title IX or any other discrimination/harassment concerns, contact the U.S. Department of
Education Asst. Secretary for Civil Rights or:

Office of Civil Rights Compliance (CRC)
Executive Director/Title IX Coordinator
155 N.E. 15th Street, Suite P104E Miami, Florida 33132
Phone: (305) 995-1580 TDD: (305) 995-2400
Email: crc@dadeschools.net Website: https://hrdadeschools.net/civilrights
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